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MONOXERVE=""
06 oTAene no cBsA3AM ¢ 06WeCTBEHHOCTLI0 Py6LOBCKOro MHCTUTYTa (dunmuana) AnTlY

.  O6wwue nonoxeHus
1.1 HacTosliee lMonoxeHne onpefenseT uenu, 3agayu, YHKLMKM, COCTaB W MOPALOK
AesiTenbHocTM OTAena no cBA3AM ¢ 06LIeCTBEHHOCTbIO PyBLOBCKOro MHCTUTYTa (cbunmana)
ANTrY (nanee — Otgen, UHCTUTyT).
1.2, OTtgen ABMASTCA CaMOCTOSTENbHLIM CTPYKTYPHbIM nogpasgeneHvem WHcTuTtyTa,
CO3A4aHHbIM MpuKasoMm Jaupektopa WHCTUTYTa Ha OCHOBaHWM pelueHWs Y4YeHoro coseTa
UHCcTUTYTa B UEensAX:
- obecneveHuns achdeKkTMBHON peanuaaumn MHPOPMALMOHHOM NONUTUKN MHCTUTYTa;
- koopAuHauuu paboTbl BCeX WHPOPMaLMOHHBIX pecypcoB WHcTUTyTa (raseTa
«YHUBEPCUTET», HOBOCTHasi neHTa oduumanbHbix calToB YHuBepcuteTa U MHCTUTYTA,
aKKayHTbl B COLManbHbIX CETAX U T.M.);
1.3. WHdopmaumoHHoe B3aumopencTeme VHCTUTYTa C LUMPOKUM CMEKTPOM YUYPEXAEHWA U
OpraHusaumi sBnseTcs HeobXxoauMbIM 3NEMEHTOM ero AesTenbHOCTU, B CBs3W ¢ Yem OTaen
obecneunBaeT AaHHOe B3auMmofedcTBME WHCTUTYTA C IOPUANHECKUMM NULAMM PasmUYHbIX
OopraHuM3auMoHHO-NPaBoBbIX GOpM, BWAOB W TWMNOB, BKMOYaA [OCY4apPCTBEHHbIE U
MyHULMNanbHble  yYpexneHus, obpasoBaTenbHble OpraHusauuy Kro-zanagHoi  YacTu
AnTaickoro kpas.
1.4. B ceoew pabote Otgen pykoBOACTBYETCS:
- TPYAOBLIM 3aKoHo4aTenscTBoM PO,
- ®epepanbHbiM 3akoHoM Poccuidckoit ®epepaumu ot 29.12.2012r. Ne 273-03 «O6
obpasosaHun B Poccuiickon ®egepauuu;
- 3akoHom Poccuiickon ®efepaumm ot 27.12.1991r. N 2124-1 «O cpenctsax MaccoBow
HopMaLMn»;
- HOPMaTUBHLIMW NPaBOBbLIMU akTamu defeparnbHblX OpraHoB rocyAapcTBEHHOW BracTi B
cchepe obpasoBaHus;
- WHBbIMW HOPMAaTUBHBIMU MPaBOBbIMU akTamu Poccuiickon Pegepauuu;
= YCTaBOM W MHbIMK nokanbHbIMKW aktamu ®FBOY BO «AnTaickuii rocygapCTBEeHHbIN
yHUBEpcUTeT» (fanee — YHUBEPCUTET);
- NpUKasamu U pacriopsKeHnsaMu pekTopa YHuBsepcuteTa u gvpektopa MHCTUTyTa;
- HacToALWMUM [MonoxeHnem.

. 3apauu Otpena

OcHoeHbIMK 3agadamu OTaena sBNAKTCA:
2.1. WHdopmauunoHHoe  npefctaBuTensCTBO  MHCTUTYTa B rOCYAapCTBEHHbIX W
MyHULMManbHbIX opraHax, obpasoBaTenbHbIX OpraHu3auusx toro-sanaga AnTauckoro Kpas u
WHBIX KOPUANYECKMX NWL PasnYHbIX OpraHn3aLMoHHO-PaBoBLIX (hOpM, BUAOB U TUMOB.
2.2. [naHupoBaHWe u opraHusaumsa MHOPMaLMOHHO NONMUTUKK By3a.
2.3. ObecrnevyeHve WHMOOPMALMOHHOIO B3aMMOLEWCTBUSA CTPYKTYPHbIX MoApasaeneHuni
WHcTuTyTAa.
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2.4. ®opmupoBaHue y obLIECTBEHHOCTY NOCPeACTBOM BHELHUX CMW nosnTmBHOro umuaxka
WHeTtutyTa.

2.5. 0O6obueHure, aHanus 1 JoBeaeHUe [0 CBEAEHUA PYKOBOACTBA MHCTUTYTa MaTepuaros,
onybnukosaHHblx B CMW 1 nocesileHHbIX WMHCTUTYTY, a Takke akTyamnbHbIX HOBOCTHbBIX
coBbITHA.

2.6. OBecneyeHne KOHTaAKTOB PYKOBOACTBA W COTPYAHWKOB, paboTawwmx B MHCTUTYTE, C
npegcrasutenamu CMU.

2.7. Bsaumopgeictene co CMW, oBuiecTBeHHbIMW OpraHusauusMu ANs CBOEBPEMEHHOro
MHGOPMUPOBaHUS OBLLECTBEHHOCTU O BaXKHERLLUX CoBbITUAX B feATensHocTu UHCTUTyTa.

2.8. PacnpoctpaHeHue B neyaTtw, Mo paguo, TENEBWOEHWO W MHMOPMAaLMOHHO-
TENEKOMMYHUKaLUWOHHOW  ceTh  «WIHTepHeT»  maTrepuanoB, OTPaXawlMX  OCHOBHbIE
HanpaBneHus passuTus VIHCTUTYTa, ero couuanbHO-3KOHOMUYECKOE MOMNOXEHWE, CUTyaumu B
Hay4HoW 1 oBpasoBaTenbHON chepax.

2.9. PaspaboTka 4OKYMEHTOB No opraHu3auun MHGOPMALIMOKHON paboTel.

2.10. OcyuecTtenerne gyHKUMA OTOOPOYHON KOMUCCUWM B MEPUOL NPUEMa LOKYMEHTOB OT
nocTynawwmnx B YHWBEPCUTET, NPOBEAEHUS BCTYNWTENbHbLIX WCMbITAHUA W MNpoueayp
3aqyncneHns B cooTBETCTBUM «[llonoxeHnem o6 oTOOpoYHON KOMMCCMU MO Mpuemy
noctynawowmx ®re0OY BO "Antaickui rocyfapcTeeHHbIR yHUBEPCUTET".

lll. MonHomouusa OToena

OTaen ocyLecTBNSAET CneayLwme NoTHOMOYMS:
3.1. CoBmecTHO c pykosBofcTBoM WHcTUTyTa nnaHupyeT, dopmupyeT u obecne4ymBaeT
peanusaunio MHHOOPMaLUMOHHON W peknamHOn NoNuTUMKA MHCTUTYTa.
3.2. KoopauwHupyet paboty Mmegua pecypcoB WHcTutyTa (raszeta «YHUBEPCUTETY,
othuvumaneHein  cant AnTlY un  PyBuoBCKOro WHCTMTYTa) B npouecce peanuvsauuu
HbopMaLMoHHOW NonuTMKN UHCTUTyTA.
3.3. OpraHusyeT Mpecc-KOHPEPEHLUUN, Kpyrnble CTOMbl, BCTPEYM U UHTEPBbD C
npeactasutensmu CMMU no akTyanbHeIM Bonpocam AeSTenbHOCTU MHCTUTyTa.
3.4. TOTOBAT HOBOCTHble COOOLLUEHWNs, Mpecc-penuabl, KOMMEHTapuW, aHanMTUYecKue
o63opbl ana CMW o cogepxaHuu pelleHun pykoeBoactTBa WMHCTUTYTa, COBBITUAX Hay4vyHOR,
KyNbTYpHOW 1 0BLecTBEHHON Xun3HN MHCTUTyTA.
3.5. Cospgaer Bugeo- K coTomaTtepuanbl O AeATenbHOCTM WHCTUTYTa (Npy Hanuy4uu
TEXHUYECKNX BO3MOXHOCTER).
3.6. WHcdopmupyeT nocpeacTBOM Meana pecypcoB MIHCTUTYTa ero KONMneKTUB O BaKHENLnX
cobbiTuAX B NpodheccnoHanbHoN, Hay4YHOW, CoLManbHON U KyNbTypHOW cdepax AeATenbHOCTH
WHcTutyTAa.
3.7. ObecneuvBaeT © KOHTponupyeT paboTy npeacTaBuTeENnen CcpeacTte  MacCoBOR
WHopmauuy BO Bpema wux npebbiBaHua B WMHcTUTyTe, a Tawke pabodve KOHTaKThbl
coTpyaHukoB, paboTtatowmx B MHcTuTyTe co CMU.
3.8. OcylwlecTBnaeT MOAroTOBKY MaTepuarnoB, nNpeausfaTernbckyld  MOAroToBKY W
obecrneynsaeT nevars raseTbl «YHUBEPCUTET».
3.9. O6ecneynBaeT pacnpocTpaHeHue raseTbl «YHuBepcuTeT» B y4ebHbIX Kopnycax
WHcTuTyTa, obpasoBaTtenbHbIX U NHBIX OpraHu3auusX.
3.10. OG6ecneunBaeT npefocTaBneHne sceMm criyxbam un nogpasgeneHusam VMHCTuTyTa no ux
TpeboBaHuo MHdOpMaUuUK Nno Bonpocam MHopmaLMoHHOW paboThl.
3.11. Obecne4ynBaeT peLleHMe UHBIX BONPOCOB, OTHECEHHLIX K KoMmneTeHuun Otgena.
3.12. Tpu peanuzauuy ykasaHHbIX Bbllle HarpasBneHud gesternbHocTv OTOen yduTbiBaeT
MHeHWe 1 pekomeHdauun o6beguHeHu nul, paboTarowmx n/nnn obydarowmxca B IHCTUTYTe.
3.13. OcywecTtBnsAeT B npegenax CBOeW KOMMNETEHLMU UHbIE NMOMTHOMOYMA B COOTBETCTBUM C
Lenamu 1 sagadamu MHCTUTyTA.
3.14. OcyllecTBNSET NPUEM L[OKYMEHTOB OT MOCTYnawwWmMx B YHWBEpPCUTET, oOpraHuayet
NpoBeLEHWE BCTYMUTEMNBHbLIX UCTIBITAHWIA U NpoLenyp 3a4ncreHus.

IV. TpaBa OTgena
OTgen B Uensax peanusauuyW MONHOMOYMIA B YCTaHOBMEHHON cdpepe AeATEeNbHOCTU
MMeeT npaeo:
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4.1. TlonyyaTb HeofBxoAuMyl ONA OCYLLECTBIEHWUS CBOUX MOSHOMOYMIA MHOPMAaLWIO OT
BCeX nofpasaeneHunid n cnyx6 NHcTuTyTa, He3aBUCUMO OT UX MOLYUHEHHOCTH.

4.2,  OcyWwecTBNATb KOHTPOMb Hag BbIMOMHEHWEM MEPONPUATUA MO WHAOPMALMOHHON
paboTe kadeap UHcTuTyTa.

4.3.  BHOCWTb NpefnoxeHns no opraHu3auun MHHOPMAaLIMOHHOK KamMmnaHuy B MHcTuTyTe.

4.4. PaspabaTblBaTb NPOeKTbl HOPMATWUBHBIX JOKYMEHTOB WHCTUTYTa No MHGOpMAaLOHHON
paboTe 1 AoroBopoB, HeobxoduMbIX AN peanu3auun OTAENOM ero NorHOMOMMIA.

4.5. [llpegctaensaTe uHTepecbl WMHCTWTYTa BO BCEX CTOPOHHWX - OpPraHU3auusix, B 4acTu
BbIMOMTHEHWNA BO3MNOXEHHbIX Ha OTAen NonHOMOYMA.

V. OpraHuzauus gesitensHoctu OTaena
5.1. Orgen BO3rMaBnseT HayanbHWK, HasHa4YaeMbll Ha [OIMKHOCTb M OCBOBOXOAEMbIH OT
AOMKHOCTU aupekTopom UHcTUuTyTa.
5.2. HavanbHuk Otpena HeceT nepcoHanbHYld OTBETCTBEHHOCTb 3a  BbIMOMHEHME
BO3MOXKeHHLIX Ha OTaen NonHOMOYMIA B yCTaHOBMEHHOW cdhepe AesTenbHOCTH.
5.3. B cocrae Otgena BXoAAT cneunanucTbl MO CBA3SAM C 0OLLECTBEHHOCTbIO, XYAOXHUK. B
nepuoa npuema [LOKYMEHTOB OT MOCTYNawWMX B YHuBepcuteT - nabopaHTbl 0TGOPOYHOI
KOMUCCUW 1 TEXHUYECKMIA CeKpeTapsb.
5.4. [lepcoHanbHylo uucrneHHocTs OTgena yTBepxgaeT aupektop WMHCTUTYTa, Mexoas w3
ycnosuid u ocoBeHHocTelh aenaTenbHOCTM MHCTUTYTa no npeanoxeHuto HavansHuka OTgena.
5.5. Havanbhuk OTpena:
- nofaet aupektopy WHcTutyTa npefctaeneHws no cTpyktype Otgena, npuemy Ha
paboTy 1 yBONbHEHWUIO ero paboTHUKOB, UX MOOLLPEHWA U HANOXEHWUA Ha HUX B3bICKaHWUIA;
- nnaHupyeT n opraHusyet paboty Otaena u ero COTpYAHUKOB;
- paspabaTbiBaeT AoKyMeHTauumo, Heobxoaumyro ans obecnedeHus pabotel Otaena;
- B npegenax CBOMX MOMHOMOYMIA MPUHUMAET pelleHus, obs3aTenbHble ANs BCex
paBoTtHukoe OTgena;
- obecneunsaeT 3((EKTVUBHOE WCMONb3OBaHWE PECYPCOB, HanpasBnseMbix Ha
nposefeHne UHPopMaLMoHHOR paboTl;
- opraHusyeTt NoAroTOBKY ncxoasLemn KoppecnoHgeHumumn no BOMnpocam
WHOPMaLMOHHON paboTsl;
- B nepuog npvemMa [OKYMEHTOB OT MOCTynawwmx B YHMBEPCUTET OCYLUEeCTBSAET
OYHKLIMN OTBETCTBEHHOIO cekpeTaps oTOOPOYHOM KOMUCCUN;
- OCYLLUECTBINAET WHble BbITEKalOLMe W3 ero [OMMKHOCTHOM MHCTPYKUMMK, ToKanbHbIX
HOpMaTWBHBIX aKTOB 1 NMpUKa3os gupekTopa MHCTUTYTa NONHOMOYUS.

VL. BsaumooTtHoweHus Otaena ¢ ApyruMu noapasaeneHusamu UHctutyTa

Ons oBecnevenns gestensHoctn OToena:
6.1. PuHaHcoBo-3KOHOMUYECKUA oTAen (panee — ®30) WHcTUTyTa NoO npeacTaBneHuo
HavanbHuka OTgena coctaenset cmeTy OTAena Ha oTYeTHbIA Nepuog (Ha Kanen4apHbIi rog c
pa3buBkoi No MecsaLam).
6.2, ®30 WHcTUTYyTa NpPOBOAMT EXEMECSYHbIA aHanua ucrnonHeHusa cmeTbl OTgena u
A0BOOWNT ero Ao cBeAeHWa aupektopa MHcTUTyTa u HadanbHuka OTtaena.
6.3. Otpen coBMecTHO ¢ pykoBoguTensmu LleHTpoB pononHuTensHoro o6pa3oBaHuA,
3asegylolnMn Kadeap U OTBETCTBEHHbIMM 3a NPOdECCUOHaNbHO OpPUEHTALMOHHYH paboTy
npenofaeatenamu WHcTUTyTa paspabateiBaeT nnaHbl, MPOEKTbl PEKNaMHON KamnaHuw,
peknamHble Modynu u o6bABnNeHus, pasmeLlaeT ux 8 CMU.

VIl. 3xKoHOMMYecKas U XO3SUCTBEHHas AesTenbHocTb OTaena
7.1. [Ons HopmanbHoro dyHKkuMoHuposanus OtTgena WHetutyt obecneuumBaeT ero
HeobxogumblM  oBopydoBaHMEM, WHBEHTapeM, MeYaTHoW npodykuven 1 gpyrumu
MaTepuanbHbIMX pecypcamMu B COOTBETCTBMM C [InaHoM pUMHAHCOBO-XO3AWCTBEHHOW
geartensHoctn MHeTuTyTAa.
7.2. Otgeny MoryT ObiTb BblAeneHbl CpeAcTBa Ha pasBuUTUE U MPeMUpOBaHWE ero
pabOoTHWUKOB MO pPacrnopsXeHWo gupekTopa MHcTuTyTa.
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VIIl. OTBeTrcTBeHHOCTb
8.1. HavanbHuk u coTpygHwkn OTAaena HecyT OTBETCTBEHHOCTb 33 Ka4ecTBo U
CBOEBPEMEHHOCTb BbINOMHEHUS 3a3/a4, BO3NOXEHHbIX Ha OTaen HacTosAwmMM lMonoxeHnem u
AOIMKHOCTHBIMY UHCTPYKLMSIMA.



