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1. OBIIAA XAPAKTEPUCTHUKA ITPOI'PAMMBI

1.1. Heas peanusanuum NpPOrpaMMbl

Hensimu n3y4deHnst IPOrpaMMEI SIBIISIOTCS:

1.1 o3HakoMJIEHHE CIyIIATENCH C TEOPETUIECKUMH M MPAKTHICCKUMH OCHOBAMH
BHEIpeHHs W (YHKIMOHUPOBAHMS ABTOMAaTH3MPOBAHHBIX CHCTEM OYXTaJlTepCKOTO
yuera;

1.2 n3yyeHne OCHOBHBIX NMPUEMOB U MPHUHIIMIIOB aBTOMATU3UPOBAHHOTO PEIICHHUS
3aJ1a4 B OyXraJITepCKUX MH(POPMAIMOHHBIX CHCTEMAX;

1.3 wuccrenoBanue ocobeHHOCTEH (HYHKIIMOHUPOBAHHS aBTOMATH3MPOBAHHOTO
pabouero mecra Oyxrairepa;

1.4 ¢dopmupoBaHME TNPAKTUYECKUX HABBIKOB pPAab0OTBl C  MPUKIATHBIMU
OyXTaJITepCKUMU IIPOTPAMMHBIMHE MPOTYKTAMH.

1.2. [Inannpyemblie pe3yjbTaThl 00y4eHUs!

B pesymprare mpoxokmeHWs OOy4YeHUs CIyIIATeNH IODKHBI HOHMMAaTh oOImme
MIPUHIUIIEL 1 METOBI BEICHNS OYXTaITEepCKOTo ydeTa B KOMIIBIOTEPHON cpere.

ITo oxoHUaHUM U3Y4EHHsI YKa3aHHOW AUCIMIUIMHBI CIyIIATeNb JODKEH UMETh!

Heo0xogumblie 3HaHHMA:

—3akoHozmatenscTBO Poccuiickoit denepanuu o OyXraarepckoM ydere, apXHUBHOM
nene;

—IlpakTka mnpuMeHeHus 3akoHozarenbcTBa Pocculickol @Pepepauuu 10
BoOIpocaM o(hopMIIeHHsI IEPBUUHBIX YIETHBIX JOKYMEHTOB;

—BHyTpeHHHe  OpraHHM3anNOHHO-PACIIOPSIUTENbHEIC JOKYMEHTBI
9KOHOMMYECKOTO CYyOBEKTa, PerIaMEeHTHPYIOIIUE MOPSIOK COCTaBICHUS, XPAaHCHUS U
nepefavr B apXUB NEPBUYHBIX YUCTHBIX TOKYMEHTOB;

—Ilopsmok cocTaBICHNS CBOAHBIX YUETHBIX JOKYMEHTOB B LIEJISIX OCYIIECTBICHU
KOHTPOJISL ¥ YIIOPSIIOUEHUS] 00paOOTKH JIaHHBIX O (paKTax XO3IHCTBCHHOM KU3HHU;

—KoMnbroTepHbIe MPOrpaMMBbl JUIsl BEACHHsI OyXTanTepCKOro yueTa;

—CoBpeMEHHBIE TEXHOJIOTHH aBTOMaTH3HPOBAHHOM 00paboTKH HHPOPMAIIHH.

Heo0xoqumble yMeHHA:
—TITonp30BaThCs KOMIBIOTEPHBIME MPOTpaMMaMK ISl BEICHHS OyXTaJlTepCKOro

ydera, I/IH(I)OpMa]_II/IOHHBIMI/I 1 CIIPaBOYHO-IIPABOBBIMH CUCTCMAMMU, 0pFT€XHHKOfI;

Tpynossle neiicTBus:



—Opranm3anysi ¥ IDIAHUPOBAaHUE TIporecca (OPMUPOBaHUS HHPOPMAIUH B
crcTeMe OyXTralTepcKoro y4era;

—®dopMupoBaHrE UYNCIOBBIX IIOKa3aTeled OTYETOB, BXOMAIIUX B COCTaB
Oyxrayirepckoii (pHHAHCOBOIT) OTUYETHOCTH;

—dopMupoBaHUe NOSICHEHNH K OyXTraJTepcKoMy OaaHcy U OTYETY O (PMHAHCOBBIX
pesyabTaTax;

—OO0ecrieueHne 03HAKOMJIEHHS, COTJIACOBAHUS W IOANHMCAHUS PYKOBOIUTENIEM
9KOHOMHUYECKOT0 CyOheKTa OyXranTepcKoit ((PMHAHCOBO) OTYETHOCTH;

—(QO0ecnieueHre MpencTaBIeHUsT OyXranrtepckod ((UHAHCOBOW) OTYETHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoil @enepauny;

—Oo0ecrieueHne HEOOXOMUMBIMU JOKyMEHTaMH OYXT'aJTepCKOTro ydeTa IPOLEcCOB
BHYTPEHHETO KOHTPOJIA, TOCYAapCTBEHHOTO (MYHHIHMIIAIBHOTO) (DUHAHCOBOTO
KOHTPOJISL, BHYTPEHHETO W BHEITHETO ayANTa, PEBU3HI, HAIOTOBBIX M MHBIX MIPOBEPOK,
MOATOTOBKA IOKYMEHTOB O pa3HOIJACHAX [0 pPE3yNbTaraM TOCyIapCTBEHHOTO
(MyHHUIIUIIATBHOTO) (PMHAHCOBOTO KOHTPOJIS, ayJHTa, PEBH3MHA, HAJTOTOBBIX U HHBIX
MIPOBEPOK.

1.3  Kareropus ciaymareeii:
PaboTHHKN TOCYAapCTBEHHBIX, KOMMEPYECKHX OpPTaHM3AlNM, CTYJEHTHl CPEIHETO
Mpo(heCcCHOHAIBHOTO U BBICHIETO 00pa30BaHMUS.

1.4  TpynoeMkocTb 00yueHus: 72 yaca

1.5 @opma ob0yuyeHHsi: OUHO-3204YHAS, C TPUMEHEHHEM JUCTAaHIIMOHHBIX
TEXHOJIOTHH.



2. COAEP) KAHUE ITPOI'PAMMBI

2.1. YueOHO-TEeMATHYECKHH IJIaH

No
n/a

HanmenoBanue
pa3aenoB U TeM

Bcero ayautopHbIx yacoB

(3a4eTHBIX CAMHUIL)

KonunuectBo Ay JUTOPHBIX
qacoB

OO011ast TPy10eMKOCTh
("4acoB, 3a4ETHBIX CIMHHII)
ciymiarenei, Jac.

CamocTogTeabpHas pa60Ta

Jlexuun
[pakTryeckue 3aHATHS
JlabopaTopHbIe pabOTHI

3

~
oo

4 5 6

Paspen 1. 1C:

Byxrantepus IIpennpusarus 8.3

XapakTepucTHKa
Oyxrantepckon
WHPOPMAITHOHHOK
CHCTEMBI 1C:
Byxranrepust
TPEPUSITHS
8.3.
Hauano pa6ots! ¢
TIPOrpaMMOi:
HacCTpOHKH,
pabora
co
CIIPaBOYHHKAMH,
BBOJI
OCTaTKOB.

Vuer OCHOBHBIX
CpencTB u
HEMaTepHaTbHBIX
aKTHBOB
TIPEITPHUSITHS.

Yuer
MaTepHaNbHO-
MPOU3BOACTBEHHBIX
3aI1acoB. Vuer
KacCCOBBIX




onepanuili.  Yyer
onepauui Ha
pacueTHOM  cuere
MIPEINPHUATHUS.

VYyer Tpyma u
3apabOTHOM IIATHL.
VYyer 3arpar Ha
MIPOU3BOJCTBO H
KaJIbKyJIMPOBaHUS
ce0eCTONMOCTH
TIPOIYKIIHN.

VYuer BBIITyCKa
MpOJaXXH T'OTOBOU
TIPOIYKIIHN u
TOBapOB.
®dopmupoBanue
(uHAHCOBOTO
pe3ynbTaTa.
3aKkpbITHE MECsIIIA.
OT4YETHOCTB.

Htoro

28

28

28

Paznen 2.

1C: YpasneHue Topropiei

8.3

Oomas
XapaKkTepuc
THKA IPOTPAMMBL.

Hactpoiika
nporpammsl. BBoa
HAyYaJIbHBIX JAHHBIX.

4

Lenoobpa3oBanue.

[IpaBuna u
JOKYMEHTOOOOPOT
3aKyIOK.

[IpaBuna u
JOKYMEHTOOO0OPOT
TIPOJIaX.

Po3ununas
TOPTOBIISL.

DopmupoBaHue u
HCIONb30BaHHE
OTYETOB.

Htoro

24

24

24




Pazgen 3. 1C: 3apaboTHas 1aTa U ynpasJeHHE IIepcoHaIoM 8.3

OOmas
XapaKTEePUCTHKA 4 4 4
MIPOrPaMMBI.
Hacrpoiika
nporpaMmsl. BBox
HavyaIbHBIX
JTAHHBIX.

dopMupoBaHue
LITaTHOTO 6 6 6
pachucaHusl.
ITpuem Ha paGory.
BBox HauucneHui.
Kanpossie
MIepEMEICHS.

Hauucnenne
3apaboTka o
Pa3THYHBIM
OCHOBAHUSIM.

Vnepxanus u3
3apaboOTHOIl  TIIaThI 6 6 6
COTPYIHUKOB.
OT4YEeTHOCTS.

Htoro 20 20 20

UTOrO 72 72 72

3. YCJIOBUS PEAJIM3AIIMU ITPOI'PAMMBI (OPTAHU3AIIMOHHO-
MEJAIOrMYECKOM)

3.1. VYueOHble ayauTOopuM JUIA  TPOBEACHUS  3aHATHA  BCEX  BHJIIOB
(IMCUIUIITMHAPHOW, MEXTUCIUITMHAPHONX U MOJIYJIBHON MOJATOTOBKH); IPYIIOBBIX H
WHAMBUIYaJbHBIX ~ KOHCYJIBTAllMi, TEKYIIEro KOHTPOJS W  MPOMEXYTOUHOM
atrectanuu. s caMOCTOATENIbHOM pabOThI U MOATOTOBKH K 3aHATHUSIM UCIIOIB3YIOTCS
TIOMEIICHHUSI, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM C AOCTYNOM K ceTh «HTepHEeT»
U 3JICKTPOHHOI HH(POPMAITIOHHO-00pa30BaTENbHON Cpesie HHCTUTYTA.

CrienuanbHbple  ayJIMTOPUH YKOMIUICKTOBAHbBI CIHEIHAIN3UPOBAHHON MeOenpo U
TEXHUYECKUMH CPEACTBAMH OOYUYCHUs, CIYXKAIIMMHU IS MPEAOCTABICHUS YIeOHOU
HHPOPMAITHH.

TpeOGoBaHUs K IPOTPAMMHOMY O0ECIICUCHHIO Y4eOHOTO Tporiecca:



Windows 7 Professional Service Pack 1
Windows 10 Education
Microsoft Office Professional Plus 2010
7-Zip
Foxit Reader
CIIC Koncynwsrantllnroc
7. 1C Ilpenmpusitue 8.3. KoMmuiekT At oOy4eHHUs! B BBICHIMX M CPEIHHUX
y4eOHBIX 3aBelICHUH

© o wphE

3.2. OcHOBHasI JJUTEpaTypa:

1. HNHpopManoHHBIE TEXHOJIOTHHA B 3KOHOMHKE U YIPABICHUM : yICOHUK
Juis cpeaHero mnpodeccuoHanbHOro obpazoBanus / B. B. Tpodumor [u ap.] ;
0TBETCTBEHHBIH penakTop B. B. Tpodumos. — 4-e uzn., nepepad. u pon. — Mocksa :
WznatensctBo HOpaiit, 2024. — 556 c¢. — (IIpodeccuonanbHoe oOpa3oBaHUE). —
ISBN 978-5-534-18677-2. — Tekct : anekrponHbiid // OOpa3oBarenbHas matdopma
IOpaiit [caiir]. — URL: https://urait.ru/bcode/545321 IOpaiit [caiit]. — URL:
https://urait.ru/bcode/475059

2. HNudpopMaioHHbIe TEXHOJIOTHH B 3KOHOMHKE W YIPABICHUH B 2 4.
Yacte 2 : y4eOHUK Ans cpeaHero npodeccuoHaabHOro obOpaszoBanus / B. B.
Tpodumos [u ap.] ; nox penakuueii B. B. Tpopumosa. — 4-e u3., mepepad. u Jo1I.
— Mocksa : UzpmatemsctBo IOpaiit, 2024. — 245 c¢. — (IIpodeccronansHoe
obpa3oBaHue). —

3. ISBN 978-5-534-09139-7. — Texkcr : anekTpoHHbIi1 / Obpa3oBaTensHas
mnatopma

4, FOpaiir [caiit]. — URL: https://urait.ru/bcode/545322

JlonoJHuTEIbHAS JUTEPATYpAa:

1. Acramuyk, B. A. KopnopartuBHsle HH(OPMAIMOHHBIE CHCTEMBI: TPeOOBaHUS
IpY TPOEKTHPOBaHMHU : ydeOHoe mocobme s By3oB / B. A. Acramuyk, II. B.
Tepemnienko. — 3-¢ u31., nmepepad. u gon. — Mocksa : UznatensctBo FOpaiit, 2024.
— 175 c. — (Beicmee ob6paszoBanme). — ISBN 978-5-534-16715-3. — Tekcr :
anekTpoHHed //  OOpasoBarenpHast Iwratdpopma FOpaiT [caiit]. URL:
https://urait.ru/bcode/531569

2. NHpopmMannoHHBIE CHCTEMBI YIPABICHUS NPOU3BOACTBEHHOM KOMIaHMEH :
Y4eOHUK W MPaKTHKYM Ui By30B / moxa pepaknued H. H. JIbrukunoi. — MockBsa :
UznarensctBo FOpaiit, 2024. — 249 c. — (Bsicmiee obpa3oBanue). — ISBN 978-5-



534-00764-0. — Tekct : anekTpoHHBIN // OOpa3oBartenbHas mmiatpopma HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/536367

4, Herecoa, O. 10. NnpopmarmioHHbIe CUCTEMBI B 5KOHOMHUKE : ydeOHOE
nmocobue s By3oB / O. FO. HerecoBa. — 5-¢ wm3z., ucnp. u morm. — MockBa :
UznarensctBo FOpaiit, 2024. — 152 ¢. — (Bwicmee obpa3oBanue). — ISBN 978-5-
534-20211-3. — Texkct : anexTpoHHbIH // OOpaszoBarenbHas riatdopma HOpaiT
[caiiT]. — URL.: https://urait.ru/bcode/557802

5. Boponuenko, T. B. Byxranrepckuit yder : yueOHUK U MIPAKTUKYM JUIs
cpenHero mpogeccuoHanspHOro obpazoanus / T. B. Boponuenko. — 3-e wu3n.,
nepepad. m morm. — MockBa : M3marensctBo IOpaiit, 2024. — 727 c. —
(ITpodeccnonanbHoe obOpazoBanue). — ISBN 978-5-534-17609-4. — Teker
anekTpoHHelii  //  OOpasoBatenbHas mnatrdopma FOpait [caiit]. — URL:

https://urait.ru/bcode/545071

Ilepeyens pecypcoB  HMH(OPMANMOHHO-TEJICKOMMYHHKAIMOHHON  ceTH
«MHTEepHET», COBPeMeHHBIX NPOo(ecCHOHATBHBIX 023 JaHHBIX,
HH(GOPMALMOHHBIX CIPABOYHBIX CHCTEM:

1. DNEeKTPOHHO-ONOIMOTEUHAs CUCTeMa «YHUBEPCUTETCKass OWOJMoTeKa
On-line»

[OnexTpoHHBIM pecypc]. - M.: M3narensctBo «/lupexT-Menua».- Pexum goctyma:
http://www.biblioclub.ru .

2. DNEeKTPOHHO-ONOIMOTEYHAS cucreMa W3narenscTBo «JTanp»
[Onextponnslii  pecypc]. - CII6.: W3marenbctBo Jlawp.- Pexkum goctyma:
http://e.lanbook.com.

3. ONeKTpoHHO-OMONMMoTedHass  cucremMa  u3partensctBa  «lOpaift»
[DnexTponubIil pecypc]. — M.: OO0 «3OnekrpoHHoe u3a-Bo HOpaiit». — Pexum
noctyma: https://www.biblio-online.ru/about .

4, DNeKTpoHHAs OMOJIMOTEYHAs cHcTeMa AJTAaWCKOrO ToCyIapCTBEHHOTO
VHHBepcUTeTa |[JJEeKTpoHHBIH pecypc]. — bapmayn. — Pexum goctyma:
http://elibrary.asu.ru/ .

5. Hayunas onextponHas OubOnmoreka eLIBRARY.RU [DnextpoHHbII

pecypc]: mHOOPMAMOHHO-aHATHTHYECKHIA TOPTal B OONACTH HAYKH, TEXHOJOTHH,
MeaUIUHEL 1 00pazoBanus. — M.: OOO Hayunas snekrponHas 6ubmmoTeka. — Pexum
nocryna: https://elibrary.ru/projects/subscription/rus_titles_open.asp.

6. DeKTpPOHHO-OMOIMOTEYHas cucTeMa «Znanium.comy [DIeKTpOHHBIH
pecype]. — M.: OO0 «Hayuno-uznatenbckuid neHTp MHppa-M». — Pexum mocryma:
http://znanium.com/

7. IMownckoseie cucremer: Google, Yandex, Rambler.
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4. OHEHKA KAYECTBA OCBOEHMUS TPOI'PAMMBI (POPMA
ATTECTAIIMU, OHEHOYHBIE U METOJUYECKHUE
MATEPHAJIBI)

dopMoil MPOMEKYTOUHOM aTTECTAIMH 110 TIPOTPaMME SIBIISIETCS IK3aMEH.

DK3aMEHALMOHHBIM OWJIET BKIIOYAeT OJUH TEOPETHYECKHH BOMpPOC W 3ajaady,
COOTBETCTBYIOIIYIO COAEpPKaHUIO AMCUUIUIMHBL. Ha oTBeT u pemieHue 3agayuu
crynenty otBonutcs 40 munyt. [IpenonaBatento mpenocTaBisieTcsi IpaBo 3a1aBaTh
CITyIIATeNSIM OMOJHUTENBHEIE BOIIPOCHI B 00bEME COAepKaHus MporpaMMel. OTieHKa
3HaHUM CIymaTedss Ha 3a4eTe HOCUT KOMIUIEKCHBIA XapakTep. 3HaHHUS, YMEHUS,
HaBBIKM  CIyIIaTellss Ha  3aueTe  OLEHUBAIOTCS:  «OTJIUYHO»,  «XOPOILIOY,
«YIOBJIETBOPUTEIILHOY, «HEYAOBIETBOPUTEIBHOM.

5. KAJIPOBBIE YCJIOBUS (COCTABUTEJIN ITIPOI'PAMMBI)

CocraButeib nporpaMmsbl — BaXI/IpeBa AA, KaHA. 3KOH. HAayK, OOLICHT Ka(bez[pm
OKOHOMUKHM.



