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1. OBILIAS XAPAKTEPUCTUKA ITPOI'PAMMBI

1.1. Ilenp peanu3zanuu Nporpammsl

[enp (MuCcHsI): TOATOTOBKA BBICOKOKBATHU(UITUPOBAHHBIX CIICIUATHCTOB, 00JIaJa0IINX
HIMPOKUM CIIEKTPOM KOMITETEHIMI B 00JacTH 0oOIIero U KaapoBOro MEHEI)KMEHTa, B BOIIPOCcax
SKOHOMMKO-TIPABOBOI'O PETYIUPOBAHUS COLUATIBHO-TPYAOBBIX OTHOUICHHUM, TEOPUU U MPAKTUKU
dbopMupoBaHUS KaIpOBOM MOJUTUKU OPTaHU3ALINH.

1.2. XapakrtepucTHka HOBOTO BHIA MNPOPECCHOHAIBLHONW NEATEILHOCTH, HOBOM
KBaTH(UKAITIH

Bun npodeccnonanbHOM NesSTEIEHOCTH
NudopManmoHHO-aHAIMTHYECKAA 1eATEJIbHOCTD

— pa3paboTKa KaJpOBOI MOJIUTUKHU U CTPATETUH YIIPABICHUS IEPCOHAIIOM;
— IUTAHUPOBAHKE KaJIpOBOM pabOThI U MAPKETUHT I1€PCOHAIA;

— obecneyenne OopraHu3anuu KaJlpamMu CICOHUaINCTOB Tpe6yeM017I KBaJ'II/I(bI/IKaI_II/II/I,
H€06XOI[I/IMOI‘O YPOBHA U HAITPABJICHHOCTHU IMOATOTOBKH,

— OpraHu3anusa HpO(I)CCCHOHaHLHOﬁ OpUCHTAlUN H pr,HOBOﬁ agarTainuyu MOJIOABIX
CIICHHUAIMCTOB, ACATCIBHOCTD 110 UX 3aKPCIIJICHHUIO U pallMOHAJIBHOMY MCITI0JIb30BAHUIO,

— ydacTHe B pa3pabOTKe CTpaTeruu NpoQecCuOHaNbHOIO pa3BUTHS IEPCOHANIA;

- opraHu3anusa U KOHTPOJIb NMOATOTOBKH, HpO(I)GCCHOH&J'IBHOfI nepenoAroToBKU 1
IIOBBIIIICHUA KBaHI/I(i)I/IKaHI/II/I " CTAXXKHUPOBKHU IIEPCOHAJIA,

— opraHuszanusi paboTbl 1O OLEHKE U YIPaBICHUIO JIEJOBOM  Kapbepoil,
(dbopMHpOBaHHUIO pe3epBa, aTTECTAL[MH [IEPCOHATIA;

— MOTHBALIMS U CTUMYJIMPOBAHUE TPy/la IEpCOHAa, B TOM YHCJIE OIjiaTa Tpy/a;

— MPUMEHEHNE 3aKOHOB O TPY/E, MHBIX HOPMATHBHO-TIPABOBBIX aKTOB COIHMAJIBHO-
TPYAOBOM cdepbl A pelIeHUs MPaBOBBIX BOMPOCOB TPYAOBBIX OTHOIIIECHUIA;

— OLICHKAa OJKOHOMHMYECKOM M  colMalbHOM  3((EKTUBHOCTH  yIpaBICHUS
IIEPCOHAJIOM.

Oprann3anoHHO-yNPaBJICHYECKAs AeATeJbHOCTD

— aQHaJIN3 PhIHKA TPY/a;

— MIPOrHO3UPOBAHUE U ONpeziesieHne NOTPeOHOCTH B IIEPCOHAIE;

— aHaJIM3 KaJIpOBOIO IMOTEHIMAJa M HMHTEUIEKTyaJIbHOTO KaluTajga OpraHu3allvH,
OTJENIbHOTO Pa0OTHHKA;

— u3ydeHue npodecCUOHaIbHBIX, JAENOBBIX U JIMYHOCTHBIX KadecTB PabOOTHHUKOB C
LIEJIbI0 PALlMOHAIILHOTO UX UCIIOIb30BaHMS;

— aQHAJIN3 COLMANIBHBIX ITPOLIECCOB U OTHOLIEHUH B OpraHU3aluy;

— aQHAJIN3 CUCTEMBI U MTPOLIECCOB YIPABIIEHUS IEPCOHAIOM OpPraHU3alNN;

— UCTOJIb30BAaHUE  aBTOMATM3MPOBAHHBIX  WH(GOPMALMOHHBIX  TEXHOJIOTUH
yIpaBJIEHUS IEPCOHATIOM.

Obnactu mpodeccHOHANBHONW JesATeNbHOCTH M (WiM) cdepbl NpodeccuoHanbHON
NEeSTEIbHOCTH, B KOTOPBIX BBIMYCKHUKHM, OCBOMBIIHE IPOTrpaMMy, MOTYT OCYIIECTBISATH
npoeCCUOHATIBHYIO JIeATENILHOCTh:  AJIMUHHCTPATUBHO-YIIpaBlIeHUECKass JIEATENbHOCTh (B
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chepe uWH(POPMAIIMOHHO-AHAIUTUYECKOTO OOECMEYEHUsI U OINEPaTUBHOTO  YIPaBJICHUS
NEPCOHAJIOM OpraHU3alMii JI000H OpraHU3alMOHHO-NIPaBOBOKW (OpPMBI W B JIOOBIX BHIaX
9KOHOMHUYECKOH JESITeTLHOCTH).

[lepeueHb OCHOBHBIX OOBEKTOB (WU oOnacTedl 3HaHUSA) TPOPECCHOHATHHOU

ACATCIIBHOCTH  BBIITYCKHHKOB! C.]'Iy}I(6BI

OpraHU3aIMOHHO-TIPABOBOM  (hOPMBI

yIpaBieHUs MEPCOHAIOM OpraHu3aluii 1000
B IPOMBIIUICHHOCTH, Ha TpaHCHOpTe, B
0aHKOBCKOM, CTpaxoBO, TYpUCTUYECKON U IPYruX cepax AeaTeIbHOCTH; CIYKObI yIIpaBICHU

TOPTOBIJIC,

MEPCOHATIOM I'OCYJapCTBCHHBIX U MYHUIIHUIIAJIBHBIX OPraHOB YIIPABJICHHA, KAAPOBBIC arCHTCTBA.

YpoBeHb KBaMM(pHUKAUMU B COOTBETCTBUM C YTBEPKIECHHBIM Mpo¢ecCHOHATbHBIM

CTaHdapTOM:

Kon u nammeHnoBanue

O0600uIeHHBIC TPYIOBBIE (PYHKITHH

Tpynossle QyHKIHH

PO eCCHOHANBEHOTO
cTaHmapra

Kon

HaumenoBanue

HaumeHnoBanue

Kon

A/6

JloKyMeHTallnOHHOE
obecriedeHre  pabOTBI ¢
MIEPCOHATIOM

Benenne poxymMeHTauuu IO YYeTy U
JIBJKEHMIO IIEPCOHAIIA

A/01.6

AIMUHUCTpUPOBaHME  MPOIECCOB U
JOKyMEHTOOOOpOoTa 10  y4ery H
JIBIDKCHUIO IIEPCOHANA, NPEICTABICHHIO
JIOKyMEHTOB o MIepCOHAITY B
TOCY/IapPCTBEHHBIE OPTaHbI

A/03.6

B/6

JlesiTenbHOCTh o
00eCIIeYeHHIO TIEPCOHATIOM

C6op uHpOpMAIHU O TOTPEOHOCTIX
OpraHU3alLyH{ B IEPCOHAJIE

B/01.6

[ouck, mpuBnedeHue, moadop U 0TOOP
nepcoHaia

B/02.6

AMUHHCTPUpPOBaHHE IIPOLIECCOB
obecrieyeHus MIEPCOHANIOM U
COOTBETCTBYIOIIET0 JOKyMEHT0000poTa

B/03.6

07.003 «Crenunaauct /6
M0 YIPaBJIEHUIO

TMEPCOHAIIOM)

JlesITeIbHOCTh TI0 OIICHKE U
aTTECTAIllH TIepcoHala

OpraHmauI/m U TPOBCACHUE OILCHKU
HepcoHasa

C/01.6

Opranuzanus U IpoBeJICHUE aTTEeCTAlUN
IEpCOHAIA

C/02.6

AMUHHCTPUpPOBaHHE IIPOLIECCOB
NPOBEJCHUSI OLEHKH W  aTTeCTaluu
TepcoHaa " COOTBETCTBYIOIIETO
JIOKyMeHTOo00opoTa

C/03.6

D/6

HCHTGHBHOCTL IO pa3sBUTHUIO
nepcoHala

Opranuzauus u
MEPOTIPUATHIA 1o
HOCTPOECHHUIO
Kapbepsl IepcoHaa

NPOBEJICHHE
pasBUTHIO  H
poeCCHOHATBHOM

D/01.6

Opranusanus o0y4eHus nepcoHana

D/02.6

AJMUHHCTPUpPOBaHHE MIPOLIECCOB
pasBHUTHS " HOCTPOEHUS
npodeccoHaIBHOM Kapbephl, 00y4eHHs,
aJlanTanyy, CTaXHWPOBKH IEpCOHANIA H
COOTBETCTBYIOIIETO0 JOKYMEHT0000poTa

D/04.6

E/6

JesTensHOCT 1o
opraHMzanuuu  Tpyga H
OIIJIAaTHI NIEPCOHANA

Opranu3anys OIUIaThl TPYyAa IepcoHaa

E/02.6

AJIMUHHCTPUpPOBaHKE MIPOLIECCOB
OpraHM3aly TPYy[a, OIUIATHl IIEPCOHANA
u COOTBETCTBYIOILIETO

JIOKyMEHTO000pOTa

E/03.6




1.3. IInanupyemslie pe3yIbTaThl OCBOCHHS TPOTPAMMBI
[TpodeccrnonanbHbie KOMITETEHITUH:

[IK-1. — CrnocobeH aHanM3UpPOBATh YPOBEHb NPOPECCHOHATHHON KBaTH(PHUKAIIUN
HepcoHaja, ONpeNeNiATh KPUTEPHUH M TEXHOJOTMU MOWCKa, NMPHBJICYCHHUs, MOa0opa U oTOopa
KaH/MJaTOB Ha BAKAHTHBIC JOJDKHOCTH (Tpoeccuu, CIENHaIbHOCTH) B COOTBETCTBHU C HX
CrenupuKoi;

[1K-2. — CniocoOeH ompenensTs mapamMeTpbl U METO/IbI OLIEHKU M aTTEeCTAalluy IepcoHaa
U 00ecreunBaTh UX OPraHU3aIMOHHOE COMTPOBOKICHNUE;

[1K-3. — CriocobeH aHaIu3upoBaTh M ONPENENATh MOTPEOHOCTH B OOYYEHUN M PA3BUTUHU
NepCoHaNa, ONPEeATh TEXHOJIOTUN UX Pa3BUTHS U IMOCTPOCHUS MPO(eCcCHOHAIBHON Kapbephl,
pa3padaThIBaTh IUIaHBI U OPTaHU30BHIBATh 00YUYAIOIINE MEPOTIPHUSTHSA;

[IK-4. — Cmnocoben pa3zpabaTbiBaTh (OPMBI JTOKYMEHTOB IO Y4YETYy M JBHKCHHUIO
IepCcoHaja, IPOBEIEHHUIO OLEHKM M aTTeCTallud IEepCOHala, COMPOBOXKICHHUIO IPOLERYp
oopMIIeHHS TPYIOBBIX OTHOIICHUHA;

ITIK-5. — CnocobeH pa3pabaThiBaTh KOHIICTIIIUIO ITOCTPOSHHUS CHUCTEM OIUIATHl TPYAa,
METOABl  pallMOHAJFHOW  OpraHu3allii ¥  HOPMHUPOBAaHHS  TPYJAa, COOTBETCTBYIOIINE
MOTHBAIOHHBIE TIPOTPAMMBI, MaTepHAIIbHBIC U HEMAaTEpHUAIbHbBIE CUCTEMBI CTUMYJIMPOBAHHS HA
OCHOBE IIeJIEd OpPraHU3aUu.

1.4. Kareropus ciymareneit

K ocBoeHuto mporpamMmbl Mpo(ecCHOHAILHOW TEPENOArOTOBKU JIOMYCKAIOTCS JIUIIA,
UMEIOIME W/WIM TIONy4Yaloule cpeaHee mnpodeccuoHanbHoe 00pa3oBaHWE W/WIM BBICIIEE
obOpa3oBaHue.

TpeboBaHus K YpOBHIO MOJTOTOBKH ITOCTYIAIOIIETO Ha OOydeHUe, HEOOXOAUMBIE IS
OCBOCHHS TIPOTPAMMBI: BJIaJICHHEC HAaBBIKAMHU IIOJIb30BAHUS MEPCOHATIHHBIM KOMIBIOTEPOM HIIH
MOOWJIBHBIM ~ YCTPOMCTBOM sl  BBIXOoJa B ceTh  MHTEepHeT, WH(POPMAIMOHHO-
KOMMYHHKAIIMOHHBIMH TEXHOJOTHSIMH JUIsl B3auMojeiicTBust B CeTu, B TOM 4uclie O(QUCHBIMU
npunoxkenussMu Microsoft Office (Word, Excel, Power Point), aHaliormuyHpiMM HHTEpHET-
pecypcamu U CepBUCAMHU sl OHJIAMH-PaOOTHI.

15. TpynoemkocTs 00ydeHUs
TpynoeMKOCTh OCBOCHHS TPOTPaMMBI COCTaBIsieT 252 dYaca W BKIIOYAET BCE BHUJIBI
KOHTAaKTHOM U CAMOCTOSITEIbHOM PabOTHI, a TAKKE MPOMEKYTOUYHOMN aTTeCTAIINH.

1.6. ®opma obOyyeHus

®opma 00yueHHs - OYHO-3a04Has (C MPUMEHEHUEM JMCTaHIMOHHBIX 00pa30BaTEeNbHBIX
TEXHOJIOTHI), BO3MOXKHA peau3alisl IporpaMMbl YaCTUYHO MO MHJIMBUAYAIBHOUW TPaeKTOPHUU
o0yueHusl.



2. COJEPXAHUE ITPOT'PAMMBI

2.1.  VY4eOHbIi mIaH nporpamMmsl MpodecCHOHAIBHOM MEPenoAroTOBKH
VY4eOHbIl TUIaH TporpaMMmbl  MPO(PECCHOHATBHON MEPEenoAroTOBKH TPE/ICTABICH B
IPWIOKEHUU A.

2.2. Kanennapusiii yueOHbIN rpaduk

Kanenpapuelii yueOHbIM rpaduk IpeaCTaBlIeH B BHUJE paclMCaHUs, pa3Mellaercs Ha
caiire 0Opa3oBaTeNbHON OpraHU3aLH.

2.3. Pabouas nporpamMmMa JAUCIUIUINHBI

Paboune nporpaMMbl JUCHMIUIMH pa3MeUIeHbl Ha caidTe HCTUTYTA.

Pabouas mporpamMMa AUCIUIUTMHBI BKIIOYAET B CEOSL:

— HAMMEHOBAHME JUCIUTIUIIHBI;

— IepeyueHb IJIAHUPYEMBIX PE3yJbTAaTOB OOy4YEHHS IO AMCLMILIIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMH Pe3yJIbTaTaMH OCBOEHUS 00pa30BaTeIbHON NPOrpaMMBbl;

— 00BbeM JUCLHUIUIMHBI C YKa3aHUEM KOJIMUYECTBA aKaJeMUYECKUX YacOB, BbIJICIICHHBIX Ha
KOHTaKTHYI0 paboTy oOywaroumxcs C npemnojaBaTesneM (IO BUAAM y4eOHBIX 3aHATUN) U Ha
CaMOCTOSITENIbHYIO PaboTy 00ydaroLIuXcs;

— coJepXaHue IUCLUIUIUHBI, CTPYKTYPUPOBAHHOE IO TeMaM (pas3jenaM) ¢ yKa3aHHeM
OTBEJICHHOTO Ha HUX KOJMYECTBA aKaJeMUUYECKHX YacOB U BUI0B YUeOHBIX 3aHITUH;

— IepedyeHb Y4yeOHO-METOIMYECKOro oO0ecredeHus [Uidl CaMOCTOSTENbHON paboTh
00yJarouuXxcs Mo TUCIUTIIINHE;

— (hOHJI OLICHOYHBIX CPEJCTB /ISl IPOBEJCHUS TEKYIIEeH M MPOMEKYTOUHONW aTTecTaluu
00yJarouuxcs Mo TUCIUTIITNHE;

— IepeuyeHb OCHOBHOM M JIOMOJHUTENbHOM yueOHOW JuTeparypbl, HEOOXOIUMOUN i
OCBOCHHS JUCIUTUINHBL;

— IepeueHb pPecypcoB HH(OPMALMOHHO-TEIEKOMMYHUKAMOHHON ceTH «HTepHeT»,
COBPEMEHHBIX MPO(PECCHOHATBHBIX 0a3 TaHHBIX, THPOPMALIMOHHBIX CIIPABOYHBIX CHUCTEM (J1ajee
- ceTb «MIHTEepHET»), HEOOXOAMMBIX JJISI OCBOSHUS JUCIUTIIIUHBI,

— METOJMYECKUE yYKa3aHUs JJsl 00y4yaroLUXcs 10 OCBOCHHUIO AUCHUTIIINHBL;

— ONHCaHWe MaTepHaJbHO-TEXHUYECKOW 0a3bl, HEOOXOAMMOH i OCYIIECTBICHUS
00pa30oBaTeNLHOTO MpoIiecca MO AUCIUIIUHE.

3. YCJIOBUA PEAJIN3ALINN I[TPOI'PAMMBI
(OPTAHU3ALIMOHHO-TIEJATOI'MYECKHUE)

3.1.  MarepuanbHO-TEXHUYECKHE yCIOBHUS

Py6moBckuit  wHCcTHTYT (Pmnmman) DI'BOY BO «Anraiickuii  rocyaapCTBEHHBIN
VHUBEPCUTET»  pacrojlaraeT Ha  MpaBe  COOCTBEHHOCTH  MaTepHATbHO-TEXHUYECKUM



obecrieueHrneM 00pa30BaTEIBLHON JEATEIBLHOCTH (TIOMEIICHUSIMU W OOOpYJOBaHHEM) IS
peanu3anyuy NporpaMmal.

VY4eOHbII Mpolecc MONHOCTBI0 00ECHeueH MaTepUalbHO-TEXHUYECKOH 0a3oii B BHUE
NOMEIICHUH, BKIIOYAIOMIUX Y4eOHbIE AayAMTOPUU JJs TPOBEACHHS YUEOHBIX 3aHATHH,
OCHAIIIEHHBIE 000PYAOBAaHUEM U TEXHUUYECKUMH CPEIICTBAMH O0yUCHHS.

JUis mpoBeleHUs 3aHATHH JIEKIMOHHOIO THIA Ipe/ylaratoTcs HeoOXOAMMbIe HaOOPbI
JIEMOHCTPAllMOHHOTO O0OpPYAOBaHUS M y4yeOHO-HAINIAJHBIX IOCOOMH, oOOecredynBarolye
TEeMaTU4YeCKUE WILTFOCTPALHH.

ITomemieHuss A caMOCTOSTENbHON PabOThl 00yYaroIMXCsS OCHAIIEHbl KOMIIBIOTEPHON
TEXHUKOW C BO3MOXKHOCTBIO INMOAKIIOUEHUs: K ceTu «MHTepHeT» M obecreyeHueM JocTyna B
AIIEKTPOHHYIO HHPOPMALMOHHO-00pa30BaTEIbHYIO CPEly HHCTUTYTA.

PybuoBckuit wunctutyr (dpumman) DPI'bBOY BO «Antaiickuii rocynapCTBEHHBIN
YHHMBEpCUTET» o0ecrnedeH HeoOXOJUMBbIM KOMIUIEKTOM JIMIEH3MOHHOIO M CBOOOJHO
pacIpoCTpaHsIeMOro NporpaMMHOI0 00eCIeYeH s, B TOM YUCIIE€ OTEUECTBEHHOTO IPOU3BOICTBA.

OyHKIMOHUPOBAHUE  3JJIEKTPOHHOW  HMH(OPMALMOHHO-00PA30BaTEIbHOM  Cpeibl
o0ecrneynBaeTcss COOTBETCTBYIOIIMMHU  CPEJACTBAMU  HMH(OPMAIIMIOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH U KBanudukanueid pabOTHUKOB, €€ UCHOJb3YOUMX U MOAJAEPKUBAIOIINX.
@OYHKIIMOHUPOBAHUE 3JIEKTPOHHOW HMH(POPMAIMOHHO-00pa30BaTENbHON CpElbl COOTBETCTBYET
3aKoHoAarenbCTBy Poccuiickon denepanuu.

3.2.  YuebHO-MeTOAM4YeCcKOe U HHPOPMAIIMOHHOE 00ecTIeyeHHe MPOTrPaMMBbl

Jis obydarouuxcsi obecreueH JOCTYN K COBPEMEHHBIM MHPOo(EecCHOHANbHBIM 0a3zam
JTAaHHBIX, UHOOPMAIIMOHHBIM CIIPABOYHBIM U IOUCKOBBIM CHCTEMaM.

Kaxnplii oOyuwarommiics obOecrieueH B TeueHHME BCEro Imepuojaa OoO0ydeHus
HEOTrpaHUYEHHBIM  JOCTYIIOM K  DJEKTPOHHO-OMOIMOTEYHOM  cucTeMe,  cojepiKalien
HeoOXOouMbIe U3JaHus U cPOPMHUPOBAHHBIN IO COTTIACOBAHUIO C MPaBOOOIaiaTENsIMU yueOHON
U y4eOHO-METOJIMYECKON JIUTEepaTypbl. DJIEKTPOHHO-OMONIMOTEUHas cUCTeMa W 3JIEKTPOHHAas
nH(popmManmoHHO-00pa3oBaTenbHas cpena PybOmoBckoro mHcrtutyta (prmmana) GI'BOY BO
«AnTalCcKUi roCyIapCTBEHHBIN YHUBEPCUTET» 00eCreynBaeT BO3MOXKHOCTh MHMBHYyaIbHOTO
JIOCTyMA sl KaXJI0ro oOyyaromierocss 3 000 TOYKH, B KOTOPOH MMeeTCs JOCTYI K CeTH
WNurepHer.

4, OLEHKA KAYECTBA OCBOEHUA [TPOI'PAMMEBI

OmeHka KadyecTBa OCBOCHHS TMPOTpaMMbl TMPOBOAMUTCS B (opmMax BHYTpPEHHETO
MOHHUTOPHHIA U BHENTHENW HE3aBUCUMOM OLICHKHU.

C 1enpio OIEHWBAHUS COJICPKAHUS M KauecTBa yueOHOTO MpoIlecca, a TAaKKe OTIEIbHBIX
npenojaBaTeNieil co CTOPOHBI chymaTesned W paboTojmaTenell MPOBOIUTCS aHKETHPOBAHUE,
MOJTy4eHUE OT3HIBOB. llenbl0 MOHUTOpWHTA KadecTBa OOpa30BaHUS SBISETCS MOTy4eHHUE
O00OBEKTUBHON HMH(OpPMAIIMM O JOCTHKEHHH OCHOBHBIX IIOKa3aTeleil Njs ompeaencHus u
OllcHUBaHMs (DAaKTOPOB, BBIABICHUS M3MEHEHHM, BIMSIONIMX Ha KayecTBO OOpa3oBaHUs B
NHcTtuTyTe, a Tak:ke HEMPEPHIBHOTO CUCTEMHOIO aHAJIM3a COCTOSIHUS U TIOIJIEPKKH MTOKa3aTeen



€ro pa3BUTHUs, COOTBETCTBYIOIUX TpeOoBaHUAM MUHHMCTEPCTBA HAYKHU U BBICIIEr0 00pa3oBaHuUs
Poccuiickoit @enepanuu.

HtoroBass  arrecranmusi 1O  IporpamMme  NpOQecCHOHANTBHON  HEepenoAroTOBKU
['ocynapcTBEHHOE M MyHUIIMIIAIIBHOE YIIPABJIEHNUE BKJIFOYAET 3aLIUTy UTOTOBON aTTECTAllMOHHON
pabotsl (nanee — UAP). Tematuka AP npencrasnena B npuiioxenuu b.

Ilopsadok evinonnenus u npedcmasnenus 6 Hmozo6yio ammecmayuonHyo KOMUCCUIO
(0anee - HAK) umozosoti ammecmayuonnoi pabomol (MAP).

ITonroroBka paboThl MOXKET COCTOSITh U3 HECKOJIBKUX 3TallOB!

- BEIOOp TeMbI 1 00OCHOBAHUE €€ AKTyaJIbHOCTH;

- COCTaBJICHHUE IJIaHa PabOTHI U COTJIACOBAHHUE €r0 C PYKOBOJIUTEIEM;

- Mo00p M M3Y4YEeHHUE HOPMATUBHBIX MPABOBBIX aKTOB, HAYYHOH, YUeOHON JHUTEPATYpHI,
MaTeprasoB MPaBONPUMEHUTENbHOMN NPAKTUKU U APYTUX UCTOYHUKOB;

- U3y4yeHUe MaTepUajoB, UMEIOIIMXCS MO JIaHHOM TeMe, HOPMATUBHBIX aKTOB, HAYYHOU
JUTEPATyphl, MEPEIOBOrO OIBITA B HCCIEAYEMOM OTpaciau INpaBa, a TAKKE CTATHCTUYECKUX
JAaHHBIX, OTYETHOCTH;

- 00paboTka W aHanM3 MOJYYEHHOM HHPOpMALUKU C HPUMEHEHHEM COBPEMEHHBIX
METO/I0B;

- (hopMynMpPOBKa BHIBOJIOB M BEIPAOOTKA PEKOMEHIAIINN;

- opopmiienrie AP B cOOTBETCTBHHM C YCTAaHOBJICHHBIMU TPEOOBAHHSIMU.

[Tnan MAP npencrasisger co0oil mOCae10BaTEIbHOCT PACIONIOKEHNS OCHOBHBIX YacTEH,
K KOTOpPBIM OTHOCSIT BBEJIEHHE, OCHOBHOM TEKCT (T.e. IVIaBbl U maparpadsbl), 3aKilOueHHe, a
TAK)KE 4aCTHU €€ CIIPaBOYHO-COIIPOBOAUTEILHOIO aIllapara.

[TpaBUIBHO MOCTPOEHHBIN IUIAH CIYXKHUT OPraHU3YIOLIUM HayauaoM, IOMOraeT 0000IIUTh
" CUCTEMATHU3UPOBATh HAKOIUICHHBIN MaTepual, CIOCOOCTBYET CTpONHOMY
(mocnenoBaTeIbHOMY, JIOTHYECKOMY HIIM HCTOPUYECKOMY) M3JI0KEHUIO.

3HaKOMHUTbCA C JIUTepaTypoil Mo Teme paboThl IeIecoo0pa3HO B ClEAyHOLIEH
MOCJI€I0BATEIbHOCTH:

- HOpMaTHBHbBIE [TPaBOBbIE€ JOKYMEHTHI, pErilaMEeHTUPYIOLINE BOPOCHl TEMAaTUKH PabOThI
(3aKOHBI, IOJI3aKOHHBIE AKTHI);

- yueOHUKHU U yyeOHbIe TocoOusl, pacKpbIBaroliye Borpockl TeMbl MAP;

- HayudHble H3JaHUs (MOHOrpaduH) Tak MM HHA4Ye 3aTPAaruBaIOLIUe AacleKThl TEMBI
paboThI;

- NEPUOJNYECKHE U3JIaHUS (>KypHaJbl), pacKpbIBaOIINE BOIIPOCHI
IPaBONPUMEHHUTEIBHOM MPAKTUKU MO TeMe paboThl U ONpEAEIAIONINEe MEePCIIEKTUBBl Pa3BUTHUS
COOTBETCTBYIOILIMX OTpaciell mpasa, ONpeaessSouX Colep KaHus TeEMbI paOOThI;

- CTAaTUCTUYECKUE JaHHbIE, TO3BOJIAIOLIME OMNPENCNIUTh TEHIACHIMH M HarpaBiICHUS
MPABONPUMEHHUTENLHOM MPAKTUKU MO BOIIPOCAM TEMBI.

[Tpu Bemonnennn MAP HeoOXxommMo coOI01aTh HAyYHBIH CTHIIb U3JIOXKEHHUA. B Tekcte
HE JOMYCKAIOTCS CTHIIMCTHUYECKUE U opdorpaduyeckre ommOKu. SA3bIK pabOThl JOKEH OBITh
MaKCHMaJIbHO TOYHBIM, JIMIIEHHBIM SMOIMOHAIBHO-XY/I0)KECTBEHHBIX CPEICTB BBIPAKEHUS.
AP odopmisiercs B BuIe TeKCTa C NPUIOKEHHEM TIpaduKoB, TaONHI, CXE€M M JAPYIHX
MaTepHajoB, WIUTIOCTPUPYIOUIMX cojepxkaHue paborel. MAP nomkna ObITE odopmileHa B
COOTBETCTBUU C TPEOOBAHUSAMM.



3aBepmMB HamucaHue U odopmiieHHEe paboOThl, CTYACHT IMEpelaeT €€ HaydYHOMY
PYKOBOJMTEIIO JJIsI COCTaBJIEHUs OT3bIBa. HaydyHbIM PYKOBOJIMTEIEM COCTABIISIETCS OT3bIB Ha
pabory.

OcCHOBHBIE TOJOXEHUS PaOOTHI U TOJOXKEHUS, BEHIHOCUMBIC Ha 3alIUTy, HEOOXOAUMO
0o0CcyauTh C HaydyHbIM pykoBoguTeneMm. CTyIeHTYy pPEKOMEHAYETCS COCTaBUTh TEKCT
BBICTYIUICHHUS (AOKJIaa) Ha 3alIUTE U II0Ka3aTh €ro HAy4YHOMY PYKOBOJUTEIIO.

PexoMeHnayeTcsi mOJArOTOBUTh CXEMbl, WIUTFOCTPUPYIOLIME BaKkHEHIME noynokenus: MAP.
[{enecooOpa3HOCTh COCTABJICHUS CXEM 3aBUCHUT OT crielu(uku Tembl padboThl. [ToaTOMy maHHbIN
BOIPOC TAKXKE JOJKEH OBITh 00CYK/IEH C HAYYHBIM PYKOBOJUTEIIEM.

HtoroBas arrecTaiiMoHHasi padoTa M OT3BIB HAYYHOTO pyKoBoauTeNs nepenarorcs B MAK
HE MO3/THEE, YEM 3a JIBa KaJCHAAPHBIX JIHS JI0 THS 3aIUTHI.

Topsaook 3awumor UAP.

Jly1st TpoBeICHUST UTOTOBOM aTTECTAI[MU CO3/1a€TCS UTOTOBasl aTTECTAI[MOHHAS KOMHCCHS,
KOTOpasi IEUCTBYET B T€UEHUE KAJICHIAPHOTO TOJa.

[Ipencenarens HMAK yTBepkmaercs M3 uuciaa JUl, He pabOTAlONMX B JAHHOU
OpTraHH3aIiH, SBISIOMIMXCS BEIYIIMMHU CHEIHATIMCTAaMH — MpeICTaBUTEsIMH paboToaTeneit
WIHM UX 00bEIMHEHUI B COOTBETCTBYIOIIEH 00J1aCTH MPOdEeCCHOHATBHON AEATeIbHOCTH.

OcHoBHOH (HhOPMOIi 1eATEITPHOCTH KOMUCCHH SIBIITIOTCS 3aceIaHusl. 3aceaHust KOMUCCUU
MIPaBOMOYHBI, €CJTM B HUX y4aCTBYIOT HE MEHEE JIBYX TPETEH OT YucJa JIHI], BXOISIINUX B COCTaB
KOMHCCHUH. 3aceaHusi KOMUCCHUHU MTPOBOJASTCS MpeaceaaTesieM KOMUCCHHU.

3amura WAP npoBomutcs Ha otkpbiToM 3aceganuu MAK. Ilpu omnpenenenuu
OKOHYATeJIbHOU OlleHKH 110 3amute MAP yuutsiBatroTcs:

— IOKJIa/1 00yJaroIIerocs mo KaxJaoMy pa3ieny BbIITyCKHOU paboThI;

— rnyOuHa ¥ MOJIHOTa OTBETOB Ha BOoNpockl wieHoB MAK;

— OT3bIB PYKOBOIUTEIIS.

Pemenusi KOMUCCUM TPUHUMAIOTCS TPOCTHIM OOJBIIMHCTBOM TOJIOCOB OT YHMCIA JIHII,
BXOJ/ISIIIIMX B COCTaB KOMHUCCHHM W Y4YacTBYIOIIMX B 3acefaHuu. [Ipu paBHOM 4YuCIE TOJIOCOB
npejacenareab KOMHUCCHM O0JaJaeT TMpaBOM pEIIAoIIero Trojoca. Pemienusi, npuHSTHIE
KOMHUCCHEH, 0hOPMIISIFOTCSI TPOTOKOJIAMHU.

Kpumepuu evicmaenenus oyenox na ocnoge gvinonnenus u 3awyumol MAP.

Pe3ynbpratrhl aTTECTalIMOHHOTO UCTIBITAHUS ONPEAEIISIOTCS OLICHKAMU:

Ouenka «OtnuyHO» BbICTaBusieTcs, ecau MAP comepXUT TIpaMOTHO H3I0KEHHYIO
TEOPETUYECKYI0 0azy, COJep>KaTeNbHBIN aHAlIM3 MPAKTUYECKOTO0 MarepHalia, XapaKTepH3yeTcs
JIOTUYHBIM H3JI0KEHHEM MaTepuana C COOTBETCTBYIOLIUMH BBIBOJAAMH U OOOCHOBAaHHBIMU
npemoxeHusmMu. [Ipu 3amure padoTel oOydaromuiicss MoKa3bIBaeT TIyOOKHE 3HAHUS BOIIPOCOB
TEeMBI, CBOOO/THO OTIepUPYET JAaHHBIMHU UCCIICIOBAHMS, BHOCUT OOOCHOBaHHBIE PEKOMEHAAINH, a
BO BpeMs JIOKJIaJa UCIIOIbh3YEeT KaueCTBEHHBIN IEMOHCTPATUBHBIN MaTeprai; CBOOOIHO U MOJTHO
OTBEYAET Ha IMOCTaBJICHHBIE BOIIPOCHI.

Ouenka «Xopomoy» BbicTaBisieTcsa, eciu MAP comepxutr rpaMOTHO H3I0KEHHYIO
TeOpeTu4ecKkyro 0a3y, J0CTaTOYHO TOJAPOOHBIA aHaIM3 MPAKTHYECKOrO  MaTepHana;
XapaKTepu3yeTcss B IIETIOM TOCIEI0BATENbHBIM HM3JI0KEHHEM MaTepHuaia; BBIBOJBI MO padore
HOCSIT MPaBUJIBHBIN, HO HE BIIOJIHE Pa3BEePHYTHIN xapaktep. [Ipu 3amuTe oOydaronuiics B 1eIoM
MOKAa3bIBACT 3HAHUSA B OINpEAENIEHHOW o001acTH, yMeeT ONupaThCsl Ha JaHHbIE CBOETO



HCCJICIOBaHMS, BHOCUT CBOM PEKOMEHJIAIMM, BO BpeMs MOKJana, oOydarontuiics 0e3 0coObIX
3aTpyAHEHUHN OTBEYAET HA MMOCTABJICHHBIE BOMPOCHI.

Onenka «YOBIETBOPUTENBbHO» BbICTaBisieTcs, ecin AP conepKuT TeopeTnyecKyro
IJIaBy U 0a3upyeTcs Ha MPaKTHYECKOM MaTepuaie, HO OTIMYAETCS] TOBEPXHOCTHBIM aHAIM30M U
HEJOCTAaTOYHO KPHUTUYECKUM pa3zdopoM; B pabOTe MpPOCMATPUBACTCS HEIMOCIEI0BATEIHLHOCTh
W3JIOKEHHUSI MaTepuaia, IPEACTaBICHbl HEIOCTAaTOYHO OOOCHOBaHHBIC YTBepxiacHUs. [lpu
3aIUTe OOYYArONIUICS TPOSBISIET HEYBEPEHHOCTh, IMOKa3bIBaeT Ci1abdoe 3HAHHWE BOIPOCOB
OTpeIeTICHHOM 001aCTH, HE Ja€T MOJIHOTO, apTYMEHTHPOBAHHOTO OTBETA Ha 3aJJaHHBIC BOIPOCHI.

Ouenka «HeynoBneTrBopuTenbHO»  BbICTaBisieTcsa, eciu MAP  He  comepxut
MPAKTUYECKOTro pa3dopa; He OTBEYAET TPEOOBAHUSM, U3JI0)KCHHBIM B METOJAMYECKUX YKA3aHUSX;
HE WMMEET BBHIBOJIOB JMOO OHHM HOCAT JIEKJIApaTUBHBIN Xapakrtep. [lpu 3amurte oOydaromuiics
3aTPYAHSETCS OTBEYATh HA MOCTABJICHHBIC BOIPOCH MO TE€ME, HE 3HAET TEOPUHU BOMPOCA, MpHU
OTBETE JIOMYCKAET CYIIECTBEHHBIC OITHOKHU.

5.  KAJIPOBBLIE VCJIOBUS

OO0ecnieuenue MporpaMmal OCYHICCTBIIACTCA IIPCIIOAAaBaTCIIbCKUM COCTABOM I/IHCTI/ITYTEI, a
TAKXXC BCAYIIUMHU CIICTIUAIIMCTaMU Hpennpmm/lﬁ n OpFaHI/I3aI_II/II‘/‘I.
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IMTPUJIOXEHUE A

MHHUCTEPCTBO HAVKHU U BBICIIIET'O OBPA3OBAHUS POCCUNCKON ®EJIEPAIIN
PyOuoBckuit nuHCTUTYT (prinai) genepanbHOTO rocy1apCTBEHHOTO 010 IKETHOTO
00pa30BaTEILHOTO YUPEXKAECHUS BBICIIEI0 00pa30BaHMs
«AnTaiicKuil TOCyJapCTBEHHbIN YHUBEPCUTET»

VYueOHblil I1aH

[lporpamma mpodeccHOHaNbHOW — MEPEeNnoJAroTOBKH  «JKOHOMHKA TpyJa UM KaJpOBBIH
MCHEDKMEHTY

Llenb: pa3zsutue npoheCCHOHATIBHBIX KOMIETCHIMI B 00IaCTH YIIPaBJICHHS IIEPCOHAIOM
[TpomomKUTETHLHOCTD B Yacax: 252 yaca

Ne . Bcero | KonraktHas | IIpomexxyrouHas
HawnmeHoBaHue yueOHOM AUCIUTTITHHEI
n/n 4acoB | pabora, yac aTTeCTaLys
1 | Teopus ynpaBieHus 22 8 Ox3ameH
2 KanpoBeiif MeHETKMEHT 28 12 DK3aMeH
3 | TpynoBoe npaBo 20 8 3auer
4 OKOHOMHUKA U COLUOJIOTHSI TPYJIa 22 8 3auer
Teopus oprasv3aliviv ¥ OPraHU3alMOHHOE
5 pH3 Op H P H 24 10 Ok3amMeH
[IOBEJICHUE
KanpoBoe nenonpon3BoacTBO U CUCTEMA
6 /IPOBOC JICTIOIPOMIBOLL 24 10 auer
3JIEKTPOHHOTO IOKYMEHT0000pOoTa
7 OueHKa ¥ JUarHoCTUKA MEPCoHAaa 28 12 DK3aMeH
CTUMYIIMpOBAaHKUE U MOTHUBALIUA [IEPCOHATA
8 yImp H p 28 12 OK3aMeH
OpraHH3aIiu
9 | OOy4eHue ¥ pa3BUTHUE MEPCOHAJIA OPTaHU3AIUU 28 12 Ok3aMeH
10 | [cuxonorus Tpyaa 28 12 3auer
11 | Urorosas arrecTauus Htorosas artecraionHas padbora
3am. mupekTopa 1o yueGHoi pabore O.I'.T'onesa
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IMPUJIOXKEHUE b

MMHUCTEPCTBO HAYKU U BBICIIET'O OEPA30BAHUS POCCUMCKOM ®EJEPALIMNA
PyOuoBckuit nuHCTUTYT (prnai) GenepanbHOTO rocy1apCTBEHHOTO 010 IKETHOTO
00pa30BaTENILHOTO YUPEXKAECHUS BBICIIEIO 00pa30BaHMs
«AnTaiicKuil TOCyJapCTBEHHbIN YHUBEPCUTET»

[lepeueHb TEM UTOTOBBIX aTTECTALIMOHHBIX PadbOT
0 MporpamMme MpodeccruoHalbHOMN MepenoAroTOBKU
«OKOHOMHUKA TPYyJa U KaJIpOBbI MEHEIKMEHT»

1. OcobeHHOCTH KapOBOr0 MEHEDKMEHTA Ha MPEANPUATHAH (Ha IpUMepe )

2. TexHonorus GOpMHUPOBaHUS KaAPOBOH IMOJUTHKH OpraHu3anuy (Ha mpuMepe. .. ).

3. CosepiieHcTBOBaHHE ((POPMUPOBAHHE) CUCTEMBI CTPATETHUECKOTO YIPaBICHHS TEPCOHATIOM
(Ha mpumepe...).

4. Pa3paboTka cTpaTernu yrnpaBIeHUs IEPCOHATIOM OpraHU3alny (Ha MIPUMeEpE. .. ).

5. Pa3zpaboTrka (coBepIIEHCTBOBAHME) CHUCTEMBI KaJpPOBOTO IUIAHUPOBAHHS OpraHW3anud (Ha
MpUMeEpE. .. ).

6. Pa3paboTka OpraHuW3alMOHHOW CTPYKTYPBl CIYXKOBI yIpaBlIeHHs TepcoHaloM (Ha
MIpUMeEpE. ..).

7. CoBepuieHCTBOBaHHE OTOOpa Kak TapaJurMbl HaliMa TepcOHaNa OpraHu3anuu (Ha
MpUMeEDE. .. ).

8. TexHomorus (IPOEKTUPOBAHWE CHUCTEMBI) JEIOBOM OILIEHKH YIPABICHYECKOTO IEepPCOHAa
cpemHero (HU30BOTO, BEICIIIETO) YPOBHS (Ha TIpUMeEpe. . .).

9. TexHomorusi (MPOEKTHUPOBAaHUE) CHUCTEMBl JEJIOBOW OIEHKA COTPYIHHKOB  CITY>KOBI
yIpaBJIeHHS IEPCOHAIOM (Ha TIpuUMepe. ...).

10.PaspaboTtka cuctembl 00y4yeHHs (IIOATOTOBKH, IEPENOATOTOBKH, CHUCTEMBI ITOBBIIICHUS
KBaJIM(UKAIIMK) TTepcoHalia (Ha mpuMepe. .. ).

11.TTpoexTpoBaHUE CHCTEMBI YNpaBICHHA IUIAHWPOBAHHEM JENOBOM Kapbhephl paboTHHMKa (Ha
MIpUMEpE. ..).

12. AHanu3 opraHu3alyy OIUIaThl TPyJia U €ro COBEPIICHCTBOBAHUE B OPTaHU3AIIHH.

13.0OcobeHHOCTH CTUMYIMPOBAHUS TPY/Ia Pa3IHYHBIX KATETOPHIA TIepcoHala OpraHU3aIHH.

14.Pa3paboTka cHCTEMBI TPYAOBOW MOTHBAIIMY TIEpCcOHAA (HA TIPUMEDE...).

15.1Tpo6meMbr MOTHBAIUH TIepcoHala B (YKa3aTh cepy AesTeNbHOCTH) U IyTH UX pelleHus (Ha
MIpUMEDE...).

16.CoBpeMeHHBIE TEXHOJIOTHH yIIPaBIeHNUs KOH(INKTaMU B OpraHu3aluy (Ha IpUMepe...).

17.TTpoexTupoBaHue (COBEPIICHCTBOBAHNE) CIYXKOBI YIpaBIeHHsI MIEPCOHAIOM OpraHM3anuy (Ha
MIpUMEDE...).

18.CoBpeMeHHBIE TEXHOJOTHH YIpaBJICHHsI TOBBIIICHHEM KBadH()UKALUK YIIPaBICHYECKOTO
HepcoHaa OpraHu3anuy (Ha mpuMepe. ..).

19.Pa3paboTka CHCTEMbI YIpaBICHWS IEPCOHAIOM B OpraHM3allUsIX Maloro OusHeca (Ha
pUMeEpE. .. ).

20.Pa3zpaboTka cHCTEMBl aTTECTAllMM YIPaBICHYECKOTO IepcoHania (BBICIIETO, CPEIHEro,
HU3IIET0) ypOBHs (Ha IpuUMepe. ..).

21.AHanu3 W COBEPIICHCTBOBAHWE HWCIOJB30BaHHS KaJpOBOTO IMOTEHIMAla OpraHu3anud (Ha
pUMeEpE. .. ).

22 . TexHonorusi BHyTpUPUPMEHHOTO OOYUECHHUS U Pa3BUTHS NEPCOHANA (Ha IpuUMepe. . .).

23.TexHoyorus yrnpaBjIeHUs COITPOTUBIICHUEM TIEPCOHAIa HOBOBBEICHUSAM (Ha IpUMEDE. ..).

24.CoBpeMeHHbIC TEXHOJIOIMH PAbOTHI ¢ KaIPOBBIM PE3EPBOM (Ha IIpUMEPE. . .).

25.Pa3paboTKa mpoeKTa COBEPIICHCTBOBAHKS CHCTEMBI YIIPaBJICHH [IEPCOHATIOM OpraHU3aLHH.

26.Pa3paboTka nmpoekTa peaan3alnny CTpaTeruy yIpaBiIeHHs! IEPCOHATIOM OpraHU3alHH.

27.CoBepIlIeHCTBOBAaHHE CTpATErWy YIPAaBJICHUS TIEPCOHAJIOM Ha OCHOBE OOIIel crpareruu
yIpaBlieHUs OpTaHU3alHEH.
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