MUHUCTEPCTBO HAYKU U BBICHIEI'O OBPA3OBAHUA
POCCUICKON ®EJEPALIMN
PyouoBckuii uHCTHTYT (puiinan) geaepaibHOro rocy1apcTBeHHOIr0
010/1KETHOr0 00pa30BaTEJbLHOI0 YUpPe:KIeHHs BbIcIero 00pa3oBaHust
«ANTAWCKUH rOCy1apCTBEHHbII YHHBEPCUTET»

YTBepKIeHO pelieHueM
Yyenoro coera PybiioBckoro
uHCcTUTYTa (punuana) Antl'yY
npotokoi Ne3 ot 29.09.2025 .

INPOI'PAMMA JONNOJHUTEJBHOI'O
IMPOPECCHUOHAJIBHOI'O OBPA3OBAHUA

1C: Byxranrepust 8

PyouoBck
2025



[Iporpamma paccMoTpeHa H OJ00OpeHa Ha 3aceJaHWd YUYEHOTO COBETa
Py6moBckoro nacturyra (punmana) Antl'Y ot 29.09.2025 r., mpotokon Ne 3.

IIpencenarenb MeTOAUYECKOH KOMUCCHN HHCTUTYTA:

3amecTuTeNnb IUpEKTOopa 1o yueOHoi padbore_ \___:\7 O.T.Tonesa

PykoBoauTennb neHrpa:

3aB.kadenpoii /
o A.B. OBcsiHHUKOBA

Pa3zpadorunk:

Kang. sxoH. Hayk, TOUEHT @

A.A. baxupesa



COJEP)KAHUE

1. OBIIAA XAPAKTEPUCTUKA ITPOI'PAMMBDBL........ccciiiiiiiiici, 3
2. COAEPXKAHUE ITPOI'PAMMBI ......cooiiiiiiiiiiiiicce e 6
3. YCJIOBUSA PEATIM3ALIU ITPOTPAMMBI......ccviiiiiiiiiicc 8
4. OHEHKA KAYECTBA OCBOEHUSA ITPOI'PAMMBI..........ccooeviinee, 12

5. KAJIPOBBIE YCJIOBUA (COCTABUTEJIN [IPOTPAMMBI) .............. 13



1 OBIIAA XAPAKTEPUCTHUKA ITPOI'PAMMBI

1.1. Heas peanuzauum nporpamMmsl LlensMu u3ydeHHs MpOrpamMmbl
SIBIISTIOTCSI:

1.1 o3HakoMieHHe ciymaTesnell ¢ TEOPETUYECKUMU U IPAaKTUYECKUMHU
OCHOBAMHU BHEJpPEHUs U (YHKLUHOHMPOBAHUS ABTOMATH3UPOBAHHBIX CHUCTEM
OyXralnTepcKoro yuera,

1.2 u3y4yeHrne OCHOBHBIX MPUEMOB U IPUHITUIIOB aBTOMAaTH3UPOBAHHOTO
peleHus 3a1a4 B OyXrajaTepckux HH(GOPMAIMOHHBIX CUCTEMAX;

1.3 HUCCIIEIOBAHUE oco0eHHOCTER (byHKIIMOHUPOBAHUS
aBTOMATHU3HPOBAHHOrO pabouero Mecra Oyxranrepa;

1.4 ¢opmupoBaHHE NPAKTUYECKUX HABBIKOB PabOThI € MPHUKIAIHBIMU

6YXFaHTepCKI/IMI/I IporpaMMHBIMHU ITPOAYKTAMMU.

1.2. Ilnanupyembie pe3yJbTaThl 00yUeHHUs

B pesynbrare npoxoxacHus 0Oy4eHHs CIyIIATEIH JTOHKHBI ITOHUMATh
o0I1IMe IPUHIMIIBI U METOABI BeIeHUs] OyXTalTepCKOro yyeTa B KOMIbIOTEpHON
cpere.

[To oxOHYaHMU M3yYeHUs yKa3aHHOW MUCIUIUIMHBI CIyIIaTehb J0JKEH
HUMETh!

Heo0xonumble 3HAHUSA:

— 3BakoHomarenbcTBO Poccuiickoit ®exnepauuu 0 OyXrajaTepckom

yuere, apXUBHOM JIEJIE;



—  IIpaktuka MIPUMEHEHUS 3aKOHOJIaTENbCTBA Poccuiickoit
®enepanuu 1o BornpocaMm 0QOpMIICHUS IEPBUYHBIX YUETHBIX JOKYMEHTOB;

— Buyrpennue OpraHU3alMOHHO-PACTIOPSTUTEIHHBIC

JOKYMEHTBI 3KOHOMHYECKOTO CYOBEKTa, periaMeHTHPYIOIIHE
MOPSIIOK COCTABJICHUSI, XPAHEHUSI M NIE€pelayd B apXHUB NEPBUYHBIX YYETHBIX
JOKYMEHTOB;

— Ilopsmok cocTaBiaeHUS CBOJHBIX YYETHBIX JIOKYMEHTOB B IIEJISIX
OCYIIECTBJICHUSI KOHTPOJS M YHOPAIOYCHHUS OO0pabOTKH MaHHBIX O (akTax
XO03SIMCTBEHHOM JKU3HHU;

- KomnbrorepHslie mporpamMmsl AJis BeJICHHs OyXTalITepCKOro y4era;

— CoBpeMEHHBIE TEXHOJIOTHM aBTOMAaTH3MPOBAHHOW 00pabOTKH
uHpOpMaLny.

Heo0xoaumbie ymMeHus:

— Ilonp30BaThCsi KOMIIBIOTEPHBIMU IpOorpaMMaMy Uil BEICHMS
OyXTaJlTepCcKOro ydera, WHPOPMAIMOHHBIMU U  CIPABOYHO-TIPABOBBIMHU
CHUCTEMaMU, OPTTEXHHUKOM;

Tpynossbie neiicTBus:

— Opranuzanus ¥ IUIAaHUPOBaHHWE  Tporiecca  (HOPMHUPOBAHHS
nH(pOpMaIUK B CUCTEME OyXTaITepCKOTO YUeTa;

—  dopmupoBaHHE YHCIOBBIX TOKAa3aTelied OTYETOB, BXOJANIUX B
coctaB OyxranTepckoit (prUHAHCOBOIT) OTUETHOCTH;

—  ®opMmupoBaHUE MOSICHEHU K OyXralTepcKkoMy OallaHCy U OTYETY O

(UHAHCOBBIX pe3yJbTaTax;



— OOecrnieueHre O3HAKOMJIEHHS, COIJIACOBAaHMS W  IOJNHMCAaHUS
PYKOBOJMTEIIEM 3KOHOMHYECKOTO CyOBeKTa Oyxrantepckoi ((huHaHCOBOM)
OTYETHOCTH;

— OOecnieuenne TpeAcTaBiIeHUs OyxranTepckoil  ((pUHAHCOBOK)
OTYETHOCTH B COOTBETCTBMHU C 3aKOHO/ATeNIbCTBOM Poccuiickoii denepanum;

— OOecnieueHne HEOOXOAUMBIMH JOKYMEHTaMH OyXIalTepCKOro
yueTa MIPOIIECCOB BHYTPEHHETO KOHTPOJI, roCyJapCTBEHHOTO
(MyHUIMDIAIBHOTO) ()MHAHCOBOI'O KOHTPOJS, BHYTPEHHET0O U BHELIHETO
ayauTa, peBU3UM, HAJOTOBBIX U MHBIX IPOBEPOK, IMOATOTOBKA JIOKYMEHTOB O
pasHoIJIacusiX IO  pe3yibTaTaM TOCYAAPCTBEHHOTO  (MyHHULUIAIBHOTO)

(bMHAHCOBOTO KOHTPOJIS, ayJUTa, PEBU3NHN, HAJIOTOBBIX M MHBIX ITPOBEPOK.

1.3 Kareropus caymareJieii:

PaboTHUKH TOCYyIapCTBEHHBIX, KOMMEPUYECKUX OpTaHHU3aIii, CTyJECHTHI
cpenHero npohecCuoOHaIbHOTO U BHICIIIETO 00pa30BaHUs.

1.4 TpyaoemkocTh 00y4yeHus: 16 qacos

1.5 dopma 00y4eHuUs: 04YHO0-3a0YHas C [IPUMEHEHUEM

AUCTAHIITMOHHBIX TEXHOJIOTHH.



2 COAEP) KAHUE IMPOI'PAMMBbI

2.1. YyeOHO-TEeMATHUYECKMIi MJIAH
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Yder Tpyna u 3apaboTHOMN
IIaTel. Y4er 3arpar Ha
MIPOM3BOCTBO U
KaJIbKyJINPOBaHUS
cebecToMMOCTH
MIPOIYKIIHH.
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3 YCJO0BUSA PEAIM3ALUU ITPOI'PAMMBI

3.1. YueOHble aynIuTOpHHM Ui TPOBEACHHS 3aHSATHI BCEX BUIOB;
IPYIIIOBBIX W WHAMBUAYAJIbHBIX KOHCYJBTALMM, TEKYIIEro KOHTPOJIA U
IIPOMEKYTOUHOM aTTecTanuu. s caMocTosTeIbHONM paboThl M MOATOTOBKH K
3aHATHUSAM UCIIOJIB3YIOTCS IOMEIIEHUS, OCHAIIEHHbIE KOMIIBIOTEPHON TEXHUKOM
c gnoctynmoM K certu «VHTepHET» M DIEKTPOHHOW WH(POPMALMOHHO-
00pa3oBaTeNbHON Cpeie MHCTUTYTA.

CrenanpHble  ayJJUTOPUM  YKOMIUIEKTOBAaHbl —CIELHUATU3UPOBAHHON
MeOenbl0 M TEXHUYECKUMH CpeACTBaMU OOY4YeHHs, CIYyXaUUMHU JUIs
IIPEIOCTABIICHUS Y4eOHON NHPOpMALUK.

TpeboBaHMs K MPOrpaMMHOMY O0ECTICUECHHIO YU€OHOTO Ipoliiecca:
Windows 7 Professional Service Pack 1
Windows 10 Education
Microsoft Office Professional Plus 2010
7-Zip
Foxit Reader

CIIC KoncynbranTlIntoc

N o g b~ w Dd e

1C Ipennpustue 8.3. Komriekt misi oOydeHUs B BBICIIUX U

CpEeTHUX Y4eOHBIX 3aBEJCHUMN

3.2. OcHoBHasi IUTEpaTypa:
1. WudopmannoHHbIE CHUCTEMBI M TEXHOJOTUH B DJKOHOMHUKE H

ynpasieHud B 2 4. YacTb 1 : yueOHUK U1 By30B / OTBETCTBEHHBIN penakTop B.



B. Tpodumos. — 5-e¢ uzn., nepepad. u qon. — Mocksa : M3narenscTBo FOpaiir,
2024, — 375 c¢. — (Boicmee o6pazoBanue). — ISBN 978-5-534-09090-1. —
Texkct : anexkrponnslii / OOpa3oBarensHas miardgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/540772

2. HMudopmanuoHHble CHCTEMbl M TEXHOJIOTMM B JOKOHOMUKE U
yrpasieHuH B 2 4. YacTp 2 : ydeOHMK JUIsl By30B / OTBETCTBEHHBIN peaakTop B.
B. Tpodumon. — 5-e uszn., mepepad. u gon. — Mocksa : M3garenscTBo FOpaiir,
2024. — 324 c. — (Beicmee obpazoBanue). — ISBN 978-5-534-09092-5. —
TexcT : anexktponnslii / OOpa3oBarensHas wiardgopma FOpaiir [caiit]. — URL:

https://urait.ru/bcode/540773

3.3 lonosiHuTEILHAS JIUTEpaTypa:

1. Acranmuyk, B. A. KopnopartuBabsie HH)OpPMALMOHHBIE CHUCTEMBI:
TpeOOBaHUs MpPU IMPOEKTUPOBAHMU : yuyeOHoe mocobue s By3oB / B. A.
Acramayk, I1. B. Tepemenko. — 3-¢ usm., mepepab. u gom. — Mocksa :
WznarensctBo HOpaiit, 2024. — 175 ¢. — (Bricmee obpasoBanue). — ISBN
978-5-534-16715-3. — Tekcrt : 3nekTpoHHbIH // OOpa3oBarenbHas miaTdopma
FOpaiit [caiit]. — URL: https://urait.ru/bcode/531569

2. HMudopManmoHHBIE CHCTEMBI YIPABICHUS TPOU3BOACTBEHHOU
KOMITAaHWEH : y4eOHMK W TPaKTHKyM JJs By30B / mona pemaknuerd H. H.
JIbrukunoil. — Mocksa : U3narensctBo IOpaiit, 2024. — 249 c. — (Bsicuuee
obpazoBanue). — ISBN 978-5-534-00764-0. — Tekcr : 3meKTpOHHBIA //
O6pazoBaTenpHas maTdopma Opaiit [caiiT]. — URL:

https://urait.ru/bcode/536367


https://urait.ru/bcode/540772

3. HerecoBa, O. 0. WuHpopManroHHbIE CUCTEMBI B SKOHOMHUKE :
yaebHnoe mocoobue misa By3oB / O. FO. HerecoBa. — 5-¢ u3n., ucnp. u gom. —
Mocksa : U3natensctBo FOpaiit, 2024. — 152 ¢. — (Bsicuiee oOpa3oBanue). —
ISBN 978-5-534-20211-3. — Tekcr : snektpoHHBIA // OOpa3zoBaTenbHas
mwiargopma FOpaiit [caitr]. — URL: https://urait.ru/bcode/557802

4. Boponuenko, T. B. byxrantepckuii yder : y4eOHUK M MPAKTHKYM
s cpeaHero npodeccuonansHoro oopazosanust / T. B. Boponuenko. — 3-e
u3l., nepepad. u gon. — Mocksa : U3narenscrBo Opaiit, 2024. — 727 c. —
(ITpodeccnonanvuoe obpazoBanue). — ISBN 978-5-534-17609-4. — Tekcr :
anekTpoHHb // OOpa3oBarenvHas miardgopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/545071

3.4 Ilepeyenb pecypcoB HHGPOPMAIHOHHO-TE1eKOMMYHUKAIIMOHHOM
cetn «AHTepHET», COBPEMEHHBIX NPO(eCcCHOHAIBHBIX 0a3 JAHHBIX,
HH(OPMALMOHHBIX CIIPABOYHBIX CHCTEM:

1. DnekTpoHHO-OMONIHOTEUHas cucreMa «YHUBEPCUTETCKAS
oubmuotexa On-line»

[OnexTpoHHBIM pecype]. - M.: WM3parensctBo «J/lupekr-Menuay.-
Pexxum noctyma: http://www.biblioclub.ru .

2.  DnekTpoHHO-OMONMOTE4YHass cuctema M3garensctBo — «JIaHb»
[DnextponHblii pecypc]. - CII6.: MsmarensctBo Jlawb.- Pexxum pocryma:

http://e.lanbook.com.
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3.  DnekTpoHHO-OMOIMOTEUHass cucremMa wu3gaTenbeTBa  «HOpaitT
[Dnextponubiid pecypc]. — M.: OO0 «DnexTpoHHoe u3a-so Opait». — Pexum
noctyna: https://www.biblio-online.ru/about .

4.  DneKTpoHHas Ooubnmorevnas cucrema Anraiickoro
rOCyJIapCTBEHHOI'0 YHHUBEpCUTETa [DIEKTpOHHBIM pecypc]. — baphayn. —
Pexxum noctyna: http://elibrary.asu.ru/ .

5. Hayunas AJIIEKTPOHHAS oubnmoTeka eLIBRARY.RU
[DnekTpoHHBIH pecypc]: MHPOPMAITMOHHO-aHAIUTHICCKUI MOpTaa B 00JacTH
HAyKH, TEXHOJIOTMH, METUIMHBI U oOpasoBanus. — M.: OOO Hayunas
ANEKTPOHHAS Ooubnmoreka. — Pexum JOCTyTa:
https://elibrary.ru/projects/subscription/rus_titles_open.asp.

6. DIJIEKTPOHHO-OMOIMOTEUHAS cucTema «Znanium.comy
[DnexTpoHHbIil pecypc]. — M.: OO0 «Hayuno-uznatensckuii uentp Wudpa-
Mp. — Pesxxum moctyma: http://znanium.com/

7. Tlouckossie cucrembl: Google, Yandex, Rambler.
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4 OHEHKA KAYECTBA OCBOEHUA ITPOI'PAMMBbI

DopMOI TPOMEKYTOUHOM aTTECTALUU I10 IPOTPaMMe SIBJIAECTCS 3a4eT.
OneHka 3HaHMM cylIaTells Ha 3a4€Te€ HOCUT KOMILJIEKCHBIM XapakTep.
3HaHMsI, YMEHUS, HABBIKU CIIyLIaTelIsl Ha 3a4€Te OLCHUBAIOTCS: «3a4TCHO», «HE

3a4TCHO».
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5 KAJIPOBBIE YCJIOBUS (COCTABUTEJIM ITPOI'PAMMBI)

CocraBurens nporpammel — baxupeBa A.A., KaH/A. SKOH. HayK, JOLIEHT

Kadeapbl SKOHOMHUKH.
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