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1 ObIIAAA XAPAKTEPUCTHUKA IIPOI'PAMMBbI

1.1. Iens peanusanuu nporpamMmsl llensiMu M3yuyeHusi NporpaMmbl
SIBJISIFOTCSL:

1.1 o3HaKOMJIeHMe CilyllaTesel C TeOpeTUYeCKUMHU U MpaKTUUeCKUMU
OCHOBaMH{ BHe/IpeHUS] U (PYHKLMOHUPOBAHUS aBTOMATHM3WPOBaHHBIX CHUCTEM
OyXrajaTepcKoro yueTa;

1.2 u3yueHue OCHOBHBIX TIPUEMOB Y TIPUHLIUIIOB aBTOMAaTU3UPOBAaHHOIO
periieHus 3aJjau B OyxraaTepcKux WH(GOPMAIJMOHHBIX CHCTeMaX;

1.3 Hcciie[JoBaHue ocobeHHOCTeN (yHKI[MOHUPOBaHUSI
aBTOMaTH3UPOBaHHOr0 paboyero mMecra Oyxranrepa;

1.4 ¢dbopmupoBaHUe TMPAKTUYeCKUX HABBIKOB PabOTHI C MPUK/IaJHBIMU

OyXranTepCKUMH IPOrPaMMHBIMU TTPOAYKTaMH.

1.2. IInanupyemslie pe3y/IbTaThbl 00yYeHHs

B pe3ynbrarte npoxoxaeHusi 00yueHusi CayliaTend A0/KHbI TTIOHUMAThb
0011{1e IPHUHLIMITBI U METO/IbI BefleHUsI OyXTraaTepcKoro yueTa B KOMIbIOTEPHOU
cpefie.

[To okoHUaHMY U3yuyeHUs] YKa3aHHOM JWCLMIUIMHBI CIyLlaTe/lb J0/DKeH
HUMeTb:

Heo0xoquMble 3HaHMSA:

- 3akoHozatesnbCTBO Poccuiickoii ®eneparu 0 OyXraaTepckom

yueTe, apXHUBHOM JieJie;



- Ilpaktuka TIpUMeHeHHsI 3aKOHO/IaTeTbCTBa Poccutickoi
deneparuu 1o BorpocaM opopMyieHHsI TIePBUYHBIX YUETHBIX JIOKYMEHTOB;

- BHyTpeHHUe OpraHu3al[IOHHO-PaCIopsAUTe/IbHbIe

JOKYMEeHTbI 9KOHOMHUeCKOro CcyOBeKkTa, persiaMeHTHpYIoLue
TIOPSIZIOK COCTaBJ/IeHUs], XpaHeHHsI W Tiepefiaud B apXUB MMEPBUUHBIX YUeTHBIX
JIOKYMEHTOB;

- Tlopsimok cocTaBieHUs] CBOAHBIX YUYETHBIX [JOKYMEHTOB B Le/siX
OCYIL[eCTB/IEHUS] KOHTPOJSI W yropsifoyeHusi 00pabOTKU [aHHBIX O (hakTax
XO3AHUCTBEHHOU KU3HU;

- KommbroTepHbie porpaMMbI fijist BefieHUsT OyXTaaTepcKoro yueTa;

- CoBpeMeHHble TEXHOJOTUM aBTOMAaTHU3MPOBAaHHOW 00pabOTKH
VMH(pOpMaLUH.

Heo0xogumMblie ymMeHUsI:

— Tlonb30BaThCsi KOMITBIOTEPHBIMM TpPOTPaMMaM#  [IJIsl  Be/IeHUsI
OyXraiTepckoro ydyera, WH(OPMAIMOHHBIMA W  CIIPABOYHO-TIPABOBLIMU
CHUCTeMaMH, OPT'TeXHUKOM;

TpyAoBbIe AeNCTBUA:

— OpraHuzaiuss ¥ IJIaHUPOBaHWe Tmpoljecca  (GopMHUpOBaHUS
vH(OpMaIUK B CUCTeMe OyXTra/iTepcKoro yueTa;

—  dopMupoBaHMe UUCJIOBBIX TIOKa3aTesiell OTUeTOB, BXOZSIUX B
cocTtaB OyxranTepckoi ((PMHAHCOBOM) OTUETHOCTH;

—  dopmupoBaHMe TIOICHEHHUH K OyXranTepckomMy 0anaHCy ¥ OTUETY O

(1HAHCOBBIX pe3y/bTarax;



— ObecnieueHre 03HAKOMJIEHHS, COIJIACOBAHUSI U TOZAMHCAHUS
PYKOBO/IUTE/IEM SKOHOMHUECKOr0 CyOBekTa Oyxranrepckoi ((huHaHCOBOW)
OTYETHOCTH;

— OGecrieueHre TmpejcTaB/ieHusi Oyxranrepckoit ((puHaHCOBOIN)
OTYETHOCTH B COOTBETCTBUH C 3aKOHO/laTe/IbcTBOM Poccuiickoii dezepariuy;

— OGecrieueHrie HEOOXOJUMBIMH  [JOKYMEHTaMH OyXraiTepCcKOro
yueTa TIPOLeCCOB BHYTpPEHHero KOHTDOJIS, rOCyZ,apCTBEHHOTO
(MyHUIUTA/JILHOTO) (DMHAHCOBOTO KOHTPOJIS, BHYTPDEHHETO U BHEIIHETro
ayAuTa, peBU3MM, HalOTOBbIX U MHBIX NPOBEPOK, MOJATOTOBKA [JOKYMEHTOB O
pa3HOr/IacUsX T0 Ppe3ysbTaTaM TOCY/apCTBEHHOrO (MYHHIMIIA/IBHOTO)

(brHAHCOBOT'O KOHTPOJ/IS, ay/IUTa, PeBU3UM, HAaJIOTOBLIX 1 MHBIX MPOBEPOK.

1.3 Kareropus ciymiaTesiei:

PabOTHUKM rOCy/IapCTBEHHBIX, KOMMEPUYECKUX OpraHW3allii, CTy/IeHTbI
cpeziHero podeCcCOHaIBbHOTO U BHICIIIEr0 00pa30BaHUs.

1.4 TpypoemkocTh 00yueHusi: 16 yacoB

1.5 dopma 00yueHun: OYHO-3a0YHas c IIpUMeHeHueM

AUCTAHLIMOHHBIX TeXHOJIOTHM.
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3 YCJ/IOBHUSA PEAJIM3ALIAA ITPOI'PAMMBI

3.1. YuebGHble ayguTOpud [jIsi TIPOBE/I€HUSI 3aHSATHN BCeX BU/IOB;
TPYMIIOBBIX W WHAWBHUIYaJbHBIX KOHCY/IbTALMH, TEKYyIIero KOHTPOJIS |
MIPOMEXKYTOUHOM aTTecTaruu. st caMOCTOATeIbHOM PabOThI U TTOATOTOBKU K
3aHSATHSIM UCII0JTb3YHOTCS TIOMEIeHUsI, OCHAIIIEHHbIe KOMIbIOTEPHON TEXHUKOU
c pgoctyrioM K cetu «VIHTepHeT» U 3/eKTPOHHON HWH(OpPMaIOHHO-
obpa3oBaTe/bHOM Cpefie MHCTUTYTA.

CrieljuasibHble ayJUTOPUM YKOMILJIEKTOBAHbI ~CrelMaJTu3UPOBaHHON
Mebe/bl0 U TeXHWYeCKUMM CpeAcTBaMu 0OyueHHs, CAyXKallluMd 7St
Tpe/IoCTaB/IeHrs yueOHOW HHMOpMAaI[HH.

TpeboBaHus K MporpaMMHOMY 0becrieueHHI0 yueOHOTO Tporiecca:

1. Windows 7 Professional Service Pack 1

2. Windows 10 Education
Microsoft Office Professional Plus 2010
7-Zip

> W

Foxit Reader
6. CIIC KoncysbranTlntoc
7. 1C IIpeamnpusite 8.3. KomruieKT Ayt oOyueHMs B BBICIIMX H

Cpe/iHMX y4ueOHbIX 3aBe/|eHHi

3.2. OcHoBHas /UTEpaTypa:
1. VHdopMaLMoHHbIE CUCTEMbI M TEXHOJIOTMM B SKOHOMHKE U

yripaB/ieHnH B 2 4. acTb 1 : yueOHUK /17151 By30B / OTBETCTBEHHBIN pesjakTop B.



B. Tpodumos. — 5-e u3z., repepad. u gor. — Mockea : M3gatensctBo FOpaiiT,
2026. — 375 c¢. — (Boiciee obpa3zoBanue). — ISBN 978-5-534-09090-1. —
Tekct : 3nekTpoHHbIH / Obpa3oBaresbHas matdopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/540772.

2. VHQopMmalMOHHBIE CHUCTEMBbI U TEXHOJOTMUM B SKOHOMUKE U
yripaBsieHnH B 2 4. YacTb 2 : yueOHUK /17151 By30B / OTBETCTBEHHBIN pesjakTop B.
B. Tpodumos. — 5-e u3z., nepepab. u gor. — Mocksa : U3gatensctBo FOpaiit,
2026. — 324 c. — (Boiciiee obpa3zoBanue). — ISBN 978-5-534-09092-5. —
Tekcr : a/mekTpoHHbIH // Obpa3oBaTesbHas riatdhopma FOpaiir [caiit]. — URL:

https://urait.ru/bcode/540773.

3.3 lono/iHMTe /IbHASA IMTEpaTypa:

1. Acranuyk, B. A. KoprnoparvBHble WH(GOpPMalLMOHHbIE CUCTEMBI:
TpeOOBaHMSI TIPH TIPOEKTHPOBaHWHU : yueOHoe mocobue ans By3oB / B. A.
Acramuyk, II. B. TepemeHko. — 3-e u3z., nepepab. u gorm. — Mockea :
W3natensctBo FOpaiit, 2026. — 175 c. — (Beiciiiee obpa3oBanue). — ISBN 978-
5-534-16715-3. — Tekct : s1ekTpoHHBIN // O6pa3oBaresbHas TIaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/5315609.

2. VHdopmaloHHble CHUCTeMbl yIpaB/jeHHsi TPOW3BOJCTBEHHOM
KOMIMaHWel : y4eOHMK U TIPaKTUKyM [ By30B / mof pefakiuei H. H.
JIbtukuHOU. — MockBa : M3gaTensctBo FOpaiit, 2026. — 249 c. — (Briciee
obpasoBanme). — ISBN 978-5-534-00764-0. — TekcT : 31eKTPOHHBIA //
OO6pa3oBarebHast ratdopma FOpaiit [caiiT]. - URL:

https://urait.ru/bcode/536367.



3. HerecoBa, O. ). MuHdbopmaiMoHHble CUCTEMBI B 3KOHOMUKE :
yuebHoe mocobue s By3oB / O. FO. HetecoBa. — 5-e u3fA., UCIIp. U JIOT. —
Mocksa : UzgarenbctBo FOpatit, 2026. — 152 c. — (Briciiee obpa3oBaHue). —
ISBN 978-5-534-20211-3. — Tekct : 3/eKTpOHHbIM // O6pa3oBaTesbHast
riaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/557802.

4. Boponuenko, T. B. Byxranrepckuii yueT : yueOHUK U MPAKTUKyM
s cpeaHero npodeccuoHanbHOro obpaszoBanus / T. B. BopoHueHko. — 3-e
u3g., nepepab. u gom. — Mocksa : U3gatensctBo FOpaiit, 2026. — 727 c. —
(TTpodeccronanbHoe obpa3zoBanue). — ISBN 978-5-534-17609-4. — TekcT :
3/1eKTpOHHbIN // OO6pa3oBatenbHasi twiatgopma HOpaiit [caiir]. — URL:

https://urait.ru/bcode/545071.

3.4 Ilepeuenn pecypcoB uHGpOpMaLHOHHO-
TeJIEKOMMYHHKAILAOHHOM ceTH «AHTepHETY, COBpPEeMeHHBIX
npodeccHoOHa/IBHBIX 0a3  JaHHBIX, WH(OPMALMOHHBIX CHPAaBOYHBIX
CUCTEM:

1.  DJIeKTPOHHO-OMO/MOTeUHAast cucTemMa «YHUBepCHUTETCKast
6ubsmoreka On-line»

[SnexkTpoHHBId pecypc]. - M.: WM3parensctBo «/lupekT-Menua».-

Pexxum focryna:_http://www.biblioclub.ru .

2. OnekTpoHHO-OMONMMOTeUHass cucTemMa M3matenbcTBo — «JIaHB»
[SnektponHnslii pecypc]. - CII6.: UW3parensctBo JlaHb.- Pexkum pocryma:

http://e.lanbook.com.
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3. OneKkTpOHHO-OMONMMOTEUHass CHUCTeMa W37aTenbcTBa  «HOpanT»
[DnekTpoHHbIM pecypc]. — M.: OO0 «3nekTpoHHOe u3-Bo FOpaiit». — Pexxum

nmocrtyma: https://www.biblio-online.ru/about .

4. DNeKTpOHHas OubmMoTeuHast cucTema AtTaiickoro

roCy/1lapCTBEHHOTO yHUBepcUTeTa [ONeKTpOHHBIM pecypc]. — baphHayn. —

Pe>xuMm poctyna: http://elibrary.asu.ru/ .

5. Hayunas 3/IeKTPOHHas oubmoTeka eLIBRARY.RU
[DniekTpoHHBIM pecypc]: MHPpOPMAIMOHHO-aHATUTUUECKH TopTaa B ob61acTu
HayK{, TEeXHOJIOTUM, MeJWIMHBI W oOpa3zoBaHus. — M.: OOO Hayunas
3/1eKTPOHHas bubmoTeka. - Pexxum JOCTyTIa:

https://elibrary.ru/projects/subscription/rus_titles open.asp.

6. DJIEKTPOHHO-OMOMOTeUHast cucTema «Znanium.com»
[DnekTponnsbiii pecypc]. — M.: OOO «HayuHo-u3gatenbckuii 1ieHTp MH(pa-

M». — Pexxum foctyna:_http://znanium.com/

7. TlouckoBsie cuctembl: Google, Yandex, Rambler.
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4 OIEHKA KAYECTBA OCBOEHMUSA ITPOI'PAMMBbI

@®opMoi1 NPOMEXXYTOYHOM aTTecTaljuy 10 [porpamme sIB/sieTCs 3a4eT.
OuleHKa 3HaHUM CiIylIaTesss Ha 3ayeTe HOCUT KOMIIIEKCHBIM XapakTep.
3HaHus, yMeHUs], HaBbIKU CJIyLlIaTesIsl Ha 3a4eTe OLIeHUBAIOTCS: «3aUTeHO», «He

3dUTeHO».
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5 KAJJPOBBIE YCJ/IOBHUS (COCTABUTEJIN ITPOI'PAMMBI)

CocraBuresib niporpammel — baxupeBa A.A., KaH/. 95KOH. HayK, [OL[€HT

Kadepbl 5KOHOMHKH.
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