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1 ObIIAA XAPAKTEPUCTHUKA ITPOI'PAMMBI

1. IIens peanusainuu NporpamMMsbI

LensamMu n3yuyeHus poOrpammsl SIBJISIFOTCS:

1.1  o3HakOM/IeHHWe  CayllaTesed C  TeOpeTUYeCKUMU U
MpakKTUYeCKUMU  OCHOBaMHM  BHeJpeHUsi U (YHKLMOHHWPOBaHUS
aBTOMAaTU3UPOBAHHBIX CHUCTEM OyXrajTepcKoro yudera, B TOM 4YHCJe B
YCJIOBUSIX IIPUMEHeHUs ClieLidasibHbIX Ha/IOTOBbIX PeXXUMOB;

1.2 H3ydeHue OCHOBHBIX IIpreMOB u TIPUHLIUIIOB
aBTOMAaTU3UPOBAHHOIO peIlleHrsl 3a/jay yvyeTa B yC/IOBUSIX IPUMEHEHUs
YTIPOILIEHHOM CUCTeMbI HalIOT000/I0KEHHST;

1.3 HcceioBaHUe ocobeHHOCTEM (yHKLIMOHUPOBAHUS
aBTOMaTU3UPOBAHHOTO pabouero Mecra OyxranTepa;

1.4  dopmupoBaHMe TIpaKTMUECKUX  HABBIKOB  pabOTBI  C
TMIPUK/IaAHBIMUA OyXTaaTepCcKUMH MPOrpaMMHBIMU TIPOAYKTaMU B yCJIOBUSIX

MPpUMEHEHU CIIeHa/IbHBIX HA/IOT'OBBIX PEXXMMOB.

1.2. IInanupyemMsle pe3y/bTaThl 00yUYeHHSs

B pe3ysnbraTe TIpOXOXKAeHUsT OOyuyeHUs C/IyLIaTeM [O/DKHbBI
MIOHUMaTh OOl{1e TIPUHLIUIIBI U METO/Ibl BeJleHHs1 OyXraiTepckoro yuera B
KOMIIbIOTEPHO! Cpejie B yC/IOBUSIX NPUMEeHEeHHUs CrelidalbHbIX HalorOBbIX
PEXXMMOB.

[To oKOHuUaHMM W3y4yeHMs yKa3aHHOW [JUCLMIUIMHBI CIIyllaTesb

AOJDKEH UMeETh:



Heo0xoauMble 3HAHUS:

- IlpakTMka  TIpUMeHeHHs1  3aKOHOZATeNbCTBA  PoccuicKon
depepal MO BOMpPOCAM OpraHM3allid W BeJileHUs OyXraaTepckoro u
HaJIOTOBOT'O y4eTa NP MPUMeHeHUH CIelaTbHbIX HaJIOTOBBIX PEKUMOB;

- BHyTpeHHHe OpraHW3aljiOHHO - PacropsIUTe/bHbIe TOKYMEHThI
KOHOMHUECKOTO CyObeKTa, peraaMeHTHPYIOLIHe TOpsI0K COCTaBJIeHus,
XpaHeHus1 U 1epejjlaud B apXUB MePBUYHbBIX YUETHBIX JOKYMEHTOB;

- Tlopsiiok cocTaB/ieHHs CBOAHBIX YUeTHBIX JOKYMEHTOB B LIeJIsIX
OCYIL[eCTB/IEHUS] KOHTPOJISI U YTIOpsiZIoueHus1 00pabOTKM JaHHBIX O (hakTax
XO39HCTBeHHOM KU3HMU;

- KomnbroTepHble TIpOTpaMMBbI /ISl BeJileHHs1 OyXrajaTepCcKoro,
Ha/IOTOBOTO yueTa, ()OPMUPOBAHHSI U TPE/CTaB/I€HUs] OTYETHOCTH TIIPU
TIPUMEHEeHWH CTIelMaIbHbIX HaJIOTOBBIX PEXKUMOB,;

- CoBpeMeHHbIEe CepBHChI 00pabOTKM U Tepejauv yueTHOH U
OTUETHOW MH(OpMaLH.

Heo0xoanuMblie yMeHHs:

— ITonb30BaThCsi KOMITBIOTEDHBIMU TPOTPaMMaMU  [IJIsl  Be/IeHUsT
OyXranTepcKoro ¥ HaJOrOBOTO ydYeTa TPU TPHUMEHEHWH CIIejMaTbHbIX
HaJIOTOBBIX PEXUMOB, HWH(OPMALMOHHBIMU M CIPaBOYHO-TIPaBOBBIMHU
crcTeMaMU, OpPrTeXHUKOM;

TpyAoBbIe el CTBUA:

— Opranusaisi M IJlaHMpPOBaHWe TMpoiecca (opMHUpOBaHUS
YUeTHOW W OTYETHOM MH(OpMaLu B cucTeMe OyXrajTepcKoro yudeTa TpH

MPUMEHEHHWH CIIeJHa/IbHBIX HA/IOTOBBIX PEKMMOB;



— dopMupoBaHKWe YHCIOBBIX IOKasaTesell OTUeTOB, BXOASALIUX B
coctaB Oyxranrepckodi  ((hWHAHCOBOW) OTUETHOCTU  TIPEATIPUSITHH,
TIPUMEHSIIOIINX CIeljaibHble HaJIOrOBble Pe)KUMBI;

— IIpoBepka 4MC/IOBBIX M0Ka3aTesell OTYETOB, BXOJSIIUX B COCTaB
OyxranTepckou ((hMHAHCOBOM) OTYETHOCTH TIPEATIPUSITUN, TIPUMEHSFOIIUX
crieLidasibHble HaJIOrOBble PeXXUMBI;

— ObGecrieyeHrie 0O3HAKOMJIEHMsI, COTJIACOBAaHUSI U  TIOATMCAHUS
PYKOBO/IMTE/IEM SKOHOMUYECKOro cyObekTa OyxraaTepckoil M HajoroBoi
OTYETHOCTM OpraHu3alyi, TPHUMEHSIOIIMX CIeljia/lbHble Ha/oroBble
PEKUMBI;

— ObecrieueHue TpeJCTaBlIe€HUs] OyXraaTepcKOM W HaJIOrOBOM
OTYETHOCTH B COOTBETCTBMM C 3aKOHOJATeIbLCTBOM Poccuiickoi
Depneparyy;

— ObecrieueHrie HeOOXOAWMBIMHM [JOKYMEHTaMH OyXraaTepcKoro
yueTa  TIPOLIECCOB  BHYTPeHHero  KOHTPOJs,  T'OCYJapCTBEHHOTO
(MyHULIMMA/ILHOTO) (PUHAHCOBOTO KOHTPOJISI, BHYTPEHHEr0 W BHEILIHEro
ayJuTa, peBU3Mii, HaJIOTOBBIX U MHBIX NIPOBEPOK, MOJTrOTOBKA JOKYMEHTOB
0 PpasHOr/acusiX MO pe3yJjbTaTaM oOCy/JapCTBEHHOr0 (MYHHULMMAIbHOIO)

Cl)I/IHaHCOBOFO KOHTPOJId, ayJHNTa, pEBH3Hﬁ, HaJIOTOBLIX Y MHBIX IMTPOBEPOK.

1.3 Kareropus ciymaresiei:
WnauBUyanbHble TIpeANPUHUMATEH, PabOTHUKM KOMMepUeCKHX
OopraHusaliii, CTyJeHTbl CpeJiHero mnpo¢decCUOHATBbHOIO U  BBICLIEro

obpa3oBaHwUs.



1.4 TpypoemkocTb 00yueHus: 26 yacos

1.5 ®opma oOyueHHMA: OYHO-3a0UHAsi C TIPUMEHEHUEM J[UCTaH-

[MUOHHBIX TeXHOJIOTHM.



2 COAEP)XAHME ITPOI'PAMMBI

2.1. YueQGHO-TeMaTHUeCKHH IJIaH

n/n

HavMeHoBaHMe yueOHBIX
JUCLIMTUIAH

Bcero
4acoB

KonTakTHast
paboTa, yac

ITpomexxyT
OYHas
aTTecTaLus

XapakTepucTHKa
OyxranTepckoi
rH(MOopMaIMoHHOM cucteMbl 1C:
Byxranrepus npeanpustys 8.3.
OO1ye MPUHLUIIBI
OpraHu3aIvy HaJlorOBOTO yyeTa
rpu np¥MeHenuy Y CH.

Hauaio paboTsI ¢ TpOrpaMMOoii:
HACTPOUKHU OyXTanTepcKoro u
HasioroBoro yueta 51 YCH,
paboTa co CripaBOYHUKAMU,
BBO/| OCTaTKOB.

Pacxo/pl Ha niprobpeTenue OC,
OIUIaTy apeH/ibl, yCIyru OaHKa.
[MoctynieHue 3aiiMOB.

YuéT pacxo/i0B Ha MaTepUasbl.
ITpuobpetenrie TMIT uepe3
MoJ0TUeTHOe UL0. Yuét TMII,
pacxo/ibl Ha KOTOPbIe Hemb3sl
npuHATL K HY.

Beinyck v peanu3sanysi FOTOBOH
npoAyKuuy. Bosspar aBaHca
TIOKyTIaTesto.

[Toctynnenve v peanusanys
TOBapOB. AHa/IU3 PETUCTPOB
Hasioroeoro yueta YCH

Y4eT KacCOBBIX OTNeparyy.
Yuer orepaiyii Ha pacueTHOM
cyeTe NpeATpUsTHSL.

OTpakeHWe  pacxofoB  Ha
3apaboTHYIO T1aTy B




Hajoroeom yuerte. OtpaxeHue
HA®DJI, ctpaxoBbIX B3HOCOB U
MIPOYMX YAep>KaHUH.

@®opmMupoBaHre  (UHAHCOBOTO
pesy/bTaTa. 3aKpbITHe MecsLa.
[TogrotToBKa K  OTYETHOCTH,

(hopMypoBaHue AeK/iapalyy o 4 4
eIUHOMY HaJIory npu
npuMeHeHun YCH. IIpoBepka
JIAHHBIX.
3ayeT
VToroBas aTTecTanus
26

Bcero




3. YCJ/IOBHUSA PEAJIM3ALIAN ITPOI'PAMMBbI

3.1. YueOHble ayAWTOpUU [ijisT TIPOBE/IEHUS 3aHATHN BCEX BUIOB
(AUCLUIVIMHADHOW, MEXAUCLIUIVIMHADHOM W MOJAY/JIBHOW TMO/JTOTOBKK);
TPYINOBBIX U WHAUBUAYAJbHBIX KOHCYJ/IbTAlIUM, TEKYIlero KOHTPO/S U
MPOMEXXYTOUHOM  arrectaiuu. [ caMocTosiTeTbHOM  paboThl U
MOATOTOBKU K 3aHATUSM MCIO/b3YIOTCS TIOMelljeHUs, OCHaIlleHHbIe
KOMITbIOTEPHOM TeXHUKOM C ZIOCTYTIOM K ceTH «VIHTepHeT» U 3/IeKTPOHHOM
MHGbOpPMaI[MOHHO-00pa30oBaTeIbHON Cpejie MHCTUTYTA.

CrieLipanbHble ayAUTOPUM YKOMILIEKTOBaHbI CreLiMaTu3MpPOBaHHOM
Mebenbl0 M TeXHUYEeCKUMHU Cpe/ICTBAaMH OOYUeHUs, CIYXKaI[UMH [IJIst
rpe/iocTaB/ieHys yueOHoM nHbOpMaIUH.

TpeboBaHMs K MpOrpaMMHOMY 00ecTieueHH 0 yueGHOro Tpoliecca:
Windows 7 Professional Service Pack 1;

Microsoft Office Professional Plus 2010;
7-Zip; - Windows 10 Education;

Foxit Reader;

o o W

CIIC KoncynerauTllntoc;
6. 1C: Ilpeanpustue 8.3. KomruiekT zjisi 00yueHHs B BBICIIUX U

CpeaHUX yueOHBIX 3aBe/IeHUsIX.

3.2. OcHoBHasA /MTEpaTypa:
OcHoOBHas MTepartypa
1. Tony6eBa, O. JI. 1C: byxranrtepus : yuebHuK /s By308 / O. JI.

[onybeBa. — 2-e u3f., nepepab. u gon. — Mockea : U3gatensctBo FOpaiir,
9



2026. — 161 c. — (Boicuiee obpa3oBanue). — ISBN 978-5-534-18955-1. —
TekcT : 3nekTpoHHbIN // Obpa3oBatenbHast maTgopma FOpaiT [caiiT]. —
URL: https://urait.ru/bcode/555538.

2. Tlonsk, I'. b. CnernuaibHble HAa/IOTOBbIE PEXKUMBI | YUeOHUK M
npakTukym g1 By30B / I'. b. Ilonsk, E. E. CMupHOBa ; OTBeTCTBEHHBIN
pegaktop I'. B. TMonsk. — 5-e wu3g., mepepab. u gom. — MockBa :
U3parensctBo FOpaiit, 2026. — 54 c. — (Boicuiee obpa3oBanue). — ISBN
978-5-534-21272-3. — Tekct : 37eKTpoHHBIM // (OO6pa3oBarenbHast
nnargopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/569482.

3. IlpopmanoBa, H. A. ByxranTepckuii yueT Ha NpeJIIpUATHAX
MaJioro 6usHeca : yuebHoe mocobue s By3oB / H. A. TlposaaHosa, E. .
3allapyHHasl ; OTBeTCTBeHHbIN penakTop E. W. 3auapuHHas. — 3-e u3f,.,
nepepab. 1 gon. — MockBa : W3garensctBo FOpaiit, 2026. — 220 c. —
(Beiciiee  obpa3oBanue). — ISBN 978-5-534-15782-6. — Tekcr
3/1eKTPOHHBIN // Obpa3oBaTenbHast maatdopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/537169

3.3 lono/siHUTe/IbHAA IUTepaTypa:

1. Acranuyk, B. A. KopropatvBHble HWH(pOpPMaLMOHHbIE
CUCTeMBbI: TpeOOBaHMS IMPH MPOEKTHUPOBAHUH : yuebHOe rmocobuie /11t By30B
/ B. A. Acramnuyk, II. B. Tepewjenko. — 2-e u3g., ucnp. u gomn. — Mocksa :
W3zpnarenbctBo FOpatit, 2026. — 113 c. — (Bsiciiee obpa3oBanue). — ISBN
978-5-534-08546-4. — Tekct : snekTpoHHbId // (OO6pa3oBaTesibHast
nnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/472111.

10



2.  VIHQopMalMoHHbIE CUCTeMbl yTpaBjieHUs] MPOM3BO/CTBEHHOMN
KOMITaHWel : yueOHWK U TIPAaKTUKYM /s By30B / mof, pefakrueir H. H.
JIbrukuHOU. — MockBa : M3gaTtensctBo FOpaiit, 2026. — 249 c. — (Beoiciiee
obpazoBanue). — ISBN 978-5-534-00764-0. — TekcT : 3/IeKTPOHHBIN //
O6pa3oBaresibHast nnardopma FOpant [caitT]. — URL:
https://urait.ru/bcode/468813.

3. Herécoga, O. FO. lHpopMallMOHHbIE CUCTEMBI U TEXHOJIOTHU B
KOHOMHUKe : yuebHOe mocobue i By3oB / O. FO. Herécora. — 3-e u3f.,
ucrp. u gor. — Mocksa : M3garensctBo FOpaiit, 2026. — 178 c. — (Briciuee
obpa3oBanue). — ISBN 978-5-534-08223-4. — TekcT : 3/IeKTPOHHBIN //
O6pazoBaresibHast nsiaThopma FOpaiit [cauiT]. — URL:
https://urait.ru/bcode/471403.

4. AreeBa, O. A. Byxranrepckuii yueT : yueOHHK U TPAaKTUKYM
anisi cpepHero mpodeccroHansHoro obpasoBanus / O. A. AreeBa. —
Mockga : U3gatensctBo FOpaiit, 2026. — 273 c. — (IIpodeccuonansHoe
obpa3oBanue). — ISBN 978-5-534-08720-8. — TekcT : 3/IeKTPOHHBIN //
O6pa3oBaresibHast nnardopma FOpant [caitT]. — URL:

https://urait.ru/bcode/471338

3.4 Ilepeuenn pecypcoB uHGpOpMaLHOHHO-
TeJ1IeKOMMYHUKALIMOHHOM ceTH «HTEepHeT», COBpPeMeHHBbIX
npo)eCCHOHA/IBHBIX 0a3 JaHHBIX, WH(POPMALMOHHBIX CIPABOYHBIX
CHUCTeM:

1. OnekTpoHHO-OMO/MMOTeUHasi  CHUCTeMa  «YHUBEPCUTETCKast

11



6ubmoreka On-line» [OnekTpoHHBIN pecypc]. - M.: M3paTenbcTBO
«dupekT-Meaua» — Pexxum poctyma: http://www.biblioclub.ru .

2. DOnekTpoHHO-OMOMMOTeYHass cucrteMa W3pmarenbcTBo «JIaHb»
[Dnektponnsbiii pecypc]. - CII6.: M3garenbcTBO JlaHb- PeXxuM focTyTIa:
http://e.lanbook.com.

3. DneKTpOHHO-OMOMOTEeUHasi cucTeMa U3jaTenbcTBa «FOpahT»
[DnekTpoHHbIii pecypc]. — M.: OOO «3DnekTpoHHOe u31-Bo FOpaut». —
Pexxum goctyma: https://www.biblio-online.ru/about .

4. DneKTpoHHas bubmoTeyHas cucremMa Anratickoro
roCy/lapCTBEHHOT'0 YHUBepcUTeTa [D/eKTpoHHbIN pecypc]. — BapHayn. —
Pexxum gocrtyna: http://elibrary.asu.ru/ .

5. Hayunas 5snekTpoHHass OuO/IHMOTEKA eLIBRARY.RU
[D71eKTpOHHBIM  pecypc]: HWH(OPMalLMOHHO-aHA/IMTUUECKU TOpTal B
00macTH HayKu, TEXHOJOTUH, MeJUIMHbI M obOpa3oBanus. — M.: OOO
Hayunas 3/1IeKTPOHHas 6ubsmoreka. — Pexxum JocTyna:
https://elibrary.ru/projects/subscription/rus_titles_open.asp.

6. OnekTpoHHO-OUO/MOTEUHAsT cucremMa «Znanium.com»
[DnekTponnbiii pecypc]. — M.: OOO «HayuHo-u3gaTenbCKuii LEHTP
Nudpa-M». — Pexxum gocrtyna: http://znanium.com/

7. TlouckoBsle cuctembl: Google, Yandex, Rambler.

12
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4 OJEHKA KAYECTBA OCBOEHMUA ITPOI'PAMMBI

dopMoOli TIPOMEKYTOUHOM aTTecTaliuM MO TIporpamme SIB/sSIeTCS
3auer.

OueHKa 3HaHWW CJyliaTenss Ha 3aueTe HOCUT KOMIJIEKCHBIN
XapakTep. 3HaHWs, YMEHHs], HaBbIKU C/IyLlIaTesIsl Ha 3aueTe OLeHWUBAKOTCS:

«3a4TeHO», «He 3aUTeHO».
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5 KAJPOBBIE YCJ/IOBUS (COCTABUTE/IN
ITPOI'PAMMBI)

CocraBurenb mnporpamMMmbl —baxupeBa A.A., KaH/.9KOH.HayK,

JOLIeHT Kadepbl 5KOHOMUKHU.
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