MWHUCTEPCTBO HAYKU U BbICLLETO OEPA30BAHUA POCCUUCKOW ®EOEPALIUU
Py6uoBckuit MHCTUTYT (dhunuan) chegepanbHOro rocyaapcTBEHHOT0 GHOAKETHOrO
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2021 roga

O CEeKTOpe MeTOANYECKOro CONpPoBOXAeHUs n MOHHTOpHHfa KayecTBa obpasoBaHus
PybuoBckoro uHcTutyTa (counuana) Antlry

l. O6wwue nonoxeHus

1.1.  Hactosiee [MonoxeHue perynupyet OesTENbHOCTb CEKTopa MEeTOAWNYECcKOro
COMNPOBOXAEHNA U MOHUTOpPUHra kadectsa obpasosaHust Py6uosckoro MHCTUTYTa (cbunuana)
AnTl'Y (nanee — Cektop, WHCTUTYT), onpedenseT ero LUenb, 3agaqu, yHKUMM, npasa u
06sA3aHHOCTN PaBOTHUKOB, MOPSAOK OpraHusaLuy paboTsl, peopraHusaumnm 1 NMKBUAALIMK.

1.2. TlonoxeHue paspaboTaHO B COOTBETCTBMM C 3aKOHOAATENbCTBOM POCCUIACKO
®enepaumm B obnactv obpasoBanHns:

- ®epeparnbHbiM 3akoHoMm oT 29.12.2012 Ne 273-03 «O6 o6pasosaHun B
Poccuiickoin ®epepaummy;

- WHBIMW HOPMaTUBHbIMWU NMpaBoBbiMK akTamu Poccuiickon Pepepauun B cthepe
obpaszoBaHus;

- Ycrasom OIBOY BO «AnTaiickvii rocyfapcTBeHHbIA yHUBepcuTeT (aanee —
YHuBepcuTeT);

- KONMEKTUBHBIM [0roBopom, [lpaBunamy BHYTPEHHEro pacrnopsaka U WHbIMU
noKanbHbIMW akTamu YHUBEPCUTETA;

- npukasamu 1 pacrnops>keHuamMuU pekropa YHuBepcuTeTa u gupektopa NHCTUTYTa;

- HacToswwum lMNonoxeHnem.

1.3.  CekTop ABNAeTCA CTPYKTYPHbLIM nogpasaeneHmem UHcTutyTa.

1.4. Tpypoeble ob6sa3aHHocTM  paboTHukoB  CekTopa, ycrnoBus UX  Tpyaa
OMpefensaTcs TPYAOBLIMK doroBopamu, Npasunamu BHYTPEHHErO pacnopsaaka YHUBepcuTeTa
W WHBIMA NOKanbHbIMW HOPMaTWBHLIMW aKkTamu, a TakKe AOMKHOCTHBIMU WHCTPYKUMAMMN
paboTHukoB CekTopa.

1.5. K pokymeHnTam CekTopa VMEKT npasBo A4OCTyna, MOMUMO ero paboTHUKOB,
AWPEKTop W 3aMecTuTenb [gupektopa o YyyebHoli paboTe, [OOMKHOCTHbIE NMLa,
YNONHOMOYEHHbIE UMW ANA MPOBEPKU AeATenbHOCTU CekTopa, a TakKe WHbIe OOMKHOCTHbIE
niua B npegenax CBoein KOMNeTEeHLUN.

1.6. Hactoswee [lonoxeHWe, BHOCMMblE B Hero [JOMOMHEHUA W U3MEHEeHUs,
YTBEPXKOATCA MNpUKasoMm Aupektopa WMHCTUTYTa Ha OCHOBaHWM pelueHWs Y4YeHoro coBeTa
WMHcTuTyTAa.

Il. Lenu wu 3apaum Cekropa
2.1.  OcHoBHOM Uenbi pgdeATenpHocT CekTopa ABNsETCA  OCyLUEeCTBMEHWe

opraHn3aunoHHO-MeToOOW4YECKOro CONPOBOXOEHUA OCHOBHOW [esiTensHoCTH MHCTMTyTE n
co3fnaHue CcucTembl, rapaHTMPYFOLLI,eVI BbINONTHEHKE TDE6OBaHVII7I BHEWHUX W BHYTPEHHWUX
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notpebutenen, obecneynsaroLLeil Ka4eCcTBO pPe3yNbTaToOB OCHOBHbIX MPOLIECCOB M AOCTUXKEHUE
NAANPYIOLLMX No3uUmWia B cooTBeTcTBMM ¢ Muccuei n MNporpammoin passutns MHcTutyTa.

2.2. OcHoBHBIMM 3agavamu CeKkTopa ABMAKTCS:

- nnaHupoBaHWE, OpraHusauus, COMPOBOXAEHWE W KOHTPOMb OpraHwWsaLvoHHO-
METOOUYECKOro CONPOBOXAEHUA OEATENBHOCTY BCEX CTPYKTYPHBIX noApasaeneHuin MHctTutyTa;

- paspaboTka M BHegpeHWe WHPOPMaLUMOHHO-METOANYECKMX MaTepuarnos no
akTyanbHbIM Bonpocam MeToauyeckoro obecneyeHns obpasosaTenbHON 4eATENbHOCTY,

- OCYLLECTBINEHWE KOMMIEKCa Mep Mo MOBLILIEHUIO YPOBHA MpodeccroHanbHoM
KOMMNETEHTHOCTM paboTHukoB WMHCTWTYTa B COOTBETCTBMU C COBPEMEHHbIMU TEeHOEHLMSMM
pazBuTus obpasoBaHns;

- OCYLLEeCTBNEHNE  MOHWTOPWHra  OCHOBHOW  [OEATeNnbHOCTM  CTPYKTYPHbIX
nogpasfeneHuii ¢ Uenbl  MoBbileHWA WX  3dMEKTUBHOCTU AeATEeNbHOCTU, BHECEHUe
NMpeanoXeHUA No yNy4LeHWo Ka4ecTsa,

- BefeHve U oBHoBNeHne HhopMaLoHHo-MeToanyeckon 6asbl MHCTUTYTA.

ll. PdyHkuuu CexTopa

B COOTBETCTBUM C BO3NOMKEHHBIMUY 3aga4amu CekTop BbINOMHAST cnefyrolime OyHKUNA:

3.1. KoHTponbHo-aHanuTW4ecKkas 0eATenbHOCTb:

- aHanuWa npolecca okasaHusa ycnyr, paspaboTka, BHeApeHWe W MNOCTOsHHOe
YCOBEPLUEHCTBOBaHWE CUCTEMbl KAYeCTBa, HanpasrieHHoW Ha NoAAepXKaHue ypesHA KadecTsa
ycnyr;

- OCyLlecTBreHe MOHWUTOpPWHra YLA,OBNETBOPEHHOCTH Ka4yecTBOM
NpeAoCcTaBneHHbIX YCryr;

- aHanus 3deKTUBHOCTU (YHKLUMOHUPOBAHUA CTPYKTYPHbLIX MOAPasaeneHuni B
COOTBETCTBMM € nonuTukoid WMHcTuTyTa B o0Bnactu KavecTBa npenocTaBnAemMbiX YCyr,
BblfABNEHMe npobrnem W HeJoCTaTKOB B OpraHuM3auuM okasaHwa ycnyr, onpefenexHve
HanpaBneHu paseutua VIHCTUTYTa;

- KOHTPOMb OPraHU3auMoHHbIX (HaKTOpPOB, BAUAKLWMX Ha Ka4yecTBO OKasaHus
ycnyr;

- aHanus pasBUTWMA Kagposoro noTeHuwana WHcTuTyTa, BbifABNEeHWEe pecypcos
pocTa NpoheccUoHanbHoM KOMNETEHTHOCTU paboTHUKOB VHCTUTYTa.

3.2. OT4yeTHO-CTaTUCTUYECKanA OEeATENbHOCTL:

- c6op u obpabotka wuHGpOpMauuy o pesynbTatax paboTbl CTPYKTYPHbIX
nogpasgeneHnin n MHetutyTa;

- paspaboTka HOBbIX BUAOB M POPM CTAaTUCTUYECKOM OTYETHOCTW CTPYKTYPHbIX
nogpasgenenduin MHctutyTa,

- NOAroTOBKA OTHYETOB O PYHKLMOHMPOBAHWUM CUCTEMbI Ka4ecTBa B MIHCTUTYyTe;

- npenocTaeneHve OTYETHOR [JOKyMeHTauuu O pJdesTensHocTu WHcTuTyTa B
COOTBETCTBUU C YTBEPXKAEHHOW POPMOM 1 YyCTaHOBMNEHHBIM NMOPAAKOM.

3.3. OpraHunzaunoHHO-MeToAN4ecKas AeATENbHOCTb!

- opraHusauus W npoBefdeHue MeponpusaTWiA, obecneynBaolMX NOAAEPXKKY W
peann3auuvio NonuTukK B obnactu kayectsa MHCTUTYTa;

- BocnuTaHue y Bcex paboTHukos VIHCTUTYTa MopasbHbIX U MOParibHO-3TUHECKMX
Ka4yecTs, YyBCTBa OTBETCTBEHHOCTW M HEOBXOAMMOCTM PYKOBOACTBOBATHCHA B CBOEW pabote
NpUHLUMNaMm o6beKTUBHOCTU 1 AoBpoXenaTenbHOCTH,

- METOAWYECKOE  COMPOBOXAEHME W OKasaHue  MpaKkTUYEecKoW  MomMoLLM
creunanucTam 1 pykoBoZswMM paboTHMKam B Mepuod NoAroToBKA K arrectauun, B
MEXaTTeCTaLUOHHbLIA NepUOA;

- KOOPAMHALMA yyacTust paboTHUKOB MIHCTUTYTa B METOAUYECKUX 06beaNHEHUAX,
NrnaHMpOBaHWE N KOHTPOMNb METOLUYECKOR paboThl;

- opraHusaums aesTensHocT YyebHo-meToanyeckoro coeta MHCTUTYTa;

— opraHusauua u npopegeHne mMetToguyeckux KOHCYNnbTALUW, KPYrMbliX CTOMNOB,
CeMWHapoB,  BbICTABOK, NPaKTUKYMOB,  MacTep-kMmaccoB W APYrvX  MepornpusiTui,
cnocobecTByOWMX  pacnpocTpaHeHuio  3deKTUBHOro  onbiTa paboTtel ®  pocTy
npogeccuoHansHoro MacTepcTaa,
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- chopmupoeaHe un  obecnedyeHne — IPGPEKTUBHOMO  (PYHKLUMOHUPOBAHUSA
MHopMaLMOHHO-MeToan4eckoro BaHka Ha 3MeKTPOHHbLIX M BYMaXKHbBIX HOCUTENSIX;

- OKa3aHue METOLMYECKOW MOMOLUM CTPYKTYPHBIM nogpasgeneHusm MHcTuTyTa B
paspaboTke 1 peLeH3MpoBaHUK NPorpamMm no OCHOBHOW AEATENbHOCTH;

- obecneyeHne METOAMYECKOrO COMPOBOXAEHWS peanu3aumn WHHOBALUMOHHBLIX
nporpamMm 1 NpPOeKToB, aHanus UX pesyrbTaTUBHOCTU, BHEAPEHUE HOBbIX hopM W METoAoB
paboTbl.

3.4. TnaHoBo-nporHocTu4eckas AeATENbHOCTb!

- paspaboTka CUCTEMBI METOAMYECKOW [AEeATenbHOCTW, HarpasneHHoW Ha
noBbILWEHNE NPodheccMoHanbHON KOMMNETEHTHOCTU U KBanudukauuu pabotHukoe NHeTUTyTa;

- y4actue B paspaboTke cuCTEMOODPa3yOLMUX W KOMMMEKCHbIX nporpamMm,
LUeneBblX MporpaMM W  TEXHOMNOrMi, HOPMaTUBHbBIX [OKYMeHTOB, obecnedvBaroLmx
yHKUMOHWpOBaHWe o6pasoBaTenbHOW OpraHusauun, Hay4yHO-MeTOAWYECKUX MaTepuarnos,
COMPOBOXAAKLLMNX MPAKTUYECKYHO AEATENBHOCTD.

3.5. WHdopmaumoHHO-NpocBeTUTENbCKas OeATeNbHOCTb!

- co3gaHue «DaHKka [aHHbIX» akTyanbHOro npakTUYeckoro K ynpaBrneH4YecKkoro
onbiTa, ero o6obLueHne n nponaraHaa,;

- paspaboTka W  pacrnpocTpaHeHMe METOAMYECKUX U UHPOPMaLIMOHHbIX
mMaTepuarioB MOCPEACTBOM MpPOBEdEeHWs cucTemaTudeckoro adHanusa u  obobuieHus
HaKoMMNeHHoro onbiTa paboTsl paboTHMKOB NHCTUTYTA;

- coaeicTBNE BHEAPEHMIO U PacnpoCTPaHEHNIO HOBEMLLUX TEXHOMOMMIA U METOLMK.

IV. [paeau ob6sazaHHocTU CekTOpa

41. PaBoTtHuku CekTopa UMET NpaBo:

- 3anpawmveaTb B ApYruxX CTPYKTYpHbIX noapasfeneHuax MHCTUTyTa J4OKYMEHTbI U
MHbopmaLuio, HeobxoduMble [Ans  BbINOMHEHWS CBOMX (DyHKUMWIA, B npefenax CBoux
AOIMKHOCTHBIX 06s13aHHOCTEN;

- BHOCUTb 3aMecTuTento [aupekTopa no y4debHo pabote npepnoxeHWa o
coBeplueHcTBOBaHMM geATenbHoctn Cektopa W WHCTUTYTa B 4acT  METOAWHECKOro
obecne4yeHus;

- NOMNb30BaThCA KOMMBIOTEPHON, MHOXUTENBHOW W MHOW OPITEXHUKON, cpeacTBamu
CBA3W, a TaKkKe WHbIMW MaTepuanbHbIMKA pecypcamu, umewowmmucs B MHCTUTYTe,
Heo6xoaumMbiMKu ans obecneveHus gesitensHocTy CekTopa;

- y4acTBOBaTb B CEMWHapax U WHbIX MEeTOANYECKUX MEPONPUATUAX MO BOMpPOCcaM
peatenbHocTy CekTopa ¢ Lienbio NoBbILeHUA kBanudukaumum paboTHUKOE,

- MPUHUMAaTL y4acTMe B MMaHOBbIX W BHEMNaHOBbIX MPOBEPKax CTPYKTYPHbIX
nogpasfenexnin VIHCTUTYTa Mo cornacoBaHuio ¢ 3amMecTUTeNeM AMpekTopa no y4ebHomn paboTe
WHeTuTyTa,;

- NoNnb30BaTLCA YCryramu HaydHow BubnvoTekn, WHMOPMaLMOHHbIX (HOHAOB
y4eBHbIX, Hay4HbIX NogpasgeneHnii MHeTuTyTa.

4.2. PabotHuku Cekrtopa 06s3aHbI:

- COBEpLUEHCTBOBATL U pa3BuBaTh AesTenbHOCcTs WHCTUTYTa, obecnedmBaemyto
CexTopowm;

- KayeCTBEHHO W B TMONMHOM O0ObEME BbIMNOMHATE BO3NIOXEHHbIE Ha HUX
LOMKHOCTHbIEe 06s3aHHOCTH;

- BbINONHATL pelueHus YuéHoro coBeTa MIHCTUTYTa, Npukasbl U pacnopsKeHusa no
YHusepcutety, WHCTUTYTY, nopyyeHus paupektopa WHcTuTyTa, 3amecTuTensa AupekTopa
WHcTuTyTa no yyebHol paboTe B yCTaHOBMNEHHbIE CPOKM;

- obecrneunBaTb COXPaHHOCTb [OKYMEHTOB, KOMMbIOTEPHOM ©asbl OaHHbIX U
maTtepuanbHbIX LeHHOCTeN, 3akpenneHHbIX 3a CekTopom.

V. OpraHuzauus geatensHocTu Cekropa

5.1. CeKkrop HaxoauTcA B HENOCPeACTBEHHOM MOQYUHEHUW 3aMecTuTens AMpeKTopa
UHCTMTYTa Mo yvebHoit paboTe, KOTOPbIA HECET NEPCOHANBHYIO OTBETCTBEHHOCTb 32 pelleHie
BO3MNOXEeHHbIX Ha CeKkTop nonHOMOo4YuiA B yCTAaHOBNEHHOW cihepe AEeATEeNbHOCTA.
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5.2. Crpyktypy Cektopa yTBepxaaeT Y4yeHbld coBeT WHCTUTYTa, NEepCoHanbHyH
YuCrneHHocTb — avpektop WMHCTUTYTa, UCXOAs U3 ycrnoBud u ocoBeHHoCTel [eATernbsHOCTY
MHcTUTyTa no NpeanoxexHuto samectutens aupektopa MHcTUTyTa no yyebHoi pabore.

5.3. 3amecrtutens gupektopa UHcTuTyTa no y4ebHoii paGoTe:

- pykosoauT pabortoit CekTopa, obecneyvmBaeT BbIMONHEHWE 33fa4y W OyHKLIMIA,
onpeaenéHHblX HacToAWMM NonoxeHnem;

- BHOCUT  MpeanoxeHus  auvpektopy WHCTMTyTa 0  COBEpPLUEHCTBOBAHMU
aearensHoct CekTopa, nosblweHUM addekTvBHOCTU ero paboTel, no cTpyktype Cektopa,
npuemMy Ha paboTy W YBOMbHEHUIO €ro PaboTHUKOB, MO WX MOOLUPEHUIO U HANOXEHUID Ha HUX
B3bICKaHWUIA;

- paspabaTbiBaeT [OOKyMeHTauuto, Heobxogumyrw nOns obecnedyeHuss paboTbl
CekTopa;

- B Mpeaenax cBoux NonHOMOYMI NpUHUMAET peLueHuns, obssaTenbHble NS BCex
paboTHukoB CekTopa,;

- obecrneynBaeT 3PEKTMBHOE WUCMNONL30OBAHWE PECYPCOB, HamnpaBnseMbiX Ha
BbINOMHEHWe nocTasneHHbIX nepen CekTopom 3agauv;

- opraHusyeT rogroToBKY WCXOAALWEW KOPPECTMOHAEHUMM Mo BOMpocam
AeatenbHocTn Cektopa;

- OCYLLUECTBMSAET WHble BbITEKawLMe W3 ero [OMMKHOCTHOW  MHCTPYKUMK,
NoKanbHbIX HOPMaTUBHbLIX aKTOB U NPUKa3oB gupekTopa MHCTUTYTa NONHOMOYUS.

54. [eAatenbHocTb coTpyOHWKoB CekTopa pernameHTUpyeTcs COOTBETCTBYHLLMMU
OOMKHOCTHBIMW UHCTPYKLMAMMY.

VI. BsaumogelcTBME CO CTPYKTYPHbLIMU noapasgeneHuamMu MHcTUTyTa

Bsaumogeiicteue Cektopa ¢ OpyruMu CTPYKTYPHBIMU nofpasfeneHusMu UMHcTuTyTa
onpefenseTca 3agadamu U yHKUMSMW, BO3MOXEHHBIMU Ha HEro HacToALWMM MonoXeHeM.

VIl. Peopranusauus v nukemgauusa Cekropa

7.1. Cektop MoxeT ObiTb NUKBMOMPOBAH MMM PEOpPraHU3oBaH NMpUKasoMm gupekrtopa
MHCTUTYyTa Ha OCHOBaHUW pelueHns Y4éHoro coeeTa MHcTuTyTa.

7.2. Wmetwlwmecs OOKYMEHTblI MO OCHOBHOW AesTenbHocTW CexTopa AoMmkKHbl GbiTh
CBOEBPEMEHHO MNepefaHbl Ha XpaHeHWe MpaBonpeeMHUKy, a npu nukeugaumm Cektopa — B
apxus MHctuTyTa.



